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One Church, Many Locations, Following Christ Together

Handbook for the Stated Meeting
Saturday, October 22, 2022
10:00 a.m.

Hosted by Faith Presbyterian Church of the North Georgia Mountains
Blue Ridge, Georgia
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Welcome from the Host Church
Welcome to Faith Presbyterian Church of the North Georgia Mountains. Our new building
was ready for occupancy July 2020, but due to the pandemic, we were not able to begin
fully using the space and grounds until summer of 2021. Here, in this space, we seek to
live out our vision: By God’s love and grace, we are called, committed, and led to worship
and serve.
Faith was chartered in 2004 and since its beginning
has focused on serving our community with our gifts
of time, talent, and treasure. Our new building and
its location here at 1349 Blue Bird Road help us
share God’s love and mercy with the community
and with each other. While you are here, we hope
you will make yourself at home. Explore our
building where we make use of just about every
inch to support our various ministries!
Walk around our grounds where members have incorporated native plants in the
landscape and visit our community garden which provides fresh vegetables each summer
for those in our community who are food insufficient. We particularly hope you will take
time to visit our Memorial Garden, a labor of love built by our Faith members.
Members of Faith are here to assist in any way possible during the fall meeting of
Cherokee Presbytery. We are honored to host the Presbytery and we are glad you are
here!

Lunch
Faith Presbyterian will host lunch following the Presbytery Meeting. A freewill donation
may be made to help defray the cost of the meal. The meal is provided by Carroll’s Bar-BQue and the members of Faith.
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If Joining the Meeting via Zoom
Before the meeting begins
• Check your microphone and audio set-up in advance at https://zoom.us/test
• Sign in 10-15 minutes before the meeting starts. When you sign in, you will first enter a
waiting room until you are admitted into the meeting room.
• Please ensure your name is in the following pattern: FIRST NAME LAST NAME,
CHURCH OR MINISTRY (ex. Jane Smith, FPC Cartersville or Rev. Jane Smith,
Honorably Retired)

During the meeting
• Use the menu bar at the bottom of the screen to MUTE/UNMUTE yourself. Please stay
MUTED unless you are speaking to the group. When speaking to the Presbytery after
being recognized by the Moderator, UNMUTE yourself, state your name and your
church or ministry. Speaking time may be limited by the body during a debate.
• To leave the meeting, click END at the bottom right of the screen.
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Meeting Etiquette
If you are registered as a Minister Member or Ruling Elder Commissioner, you are entitled
to speak and vote. If you are in the room, please head to the microphone in the center of
the room and wait to be recognized by the Moderator. If joining via Zoom, click RAISE
HAND in the REACTIONS tab at the bottom of your screen to be recognized by the
Moderator. Always state your name and church or ministry before you begin speaking.
A Consent Agenda will not be used for this meeting.

Alphabet Soup (common abbreviations used)
AC: Administrative Commission, CT: Coordinating Team, CRE: Commissioned Ruling Elder, RE:
Ruling Elder, TE: Teaching Elder (Pastor), COR: Committee on Representation, MTT: Ministry
Transitions Team, BLT: Building Leaders Team, CHT: Congregational Health Team, MST: Ministry
Support Team, GP: General Presbyter, SC: Stated Clerk, PMA: Presbyterian Mission Agency,
OGA: Office of the General Assembly, GA: General Assembly
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Worship Notes
Guest Preacher
Rev. Sarah Hooker is the Julia Thompson Smith Chaplain and Director of Religious and
Spiritual Life at Agnes Scott College in Decatur, Georgia. Prior to her start as chaplain, she
was the Director and Campus Pastor at UKirk Atlanta for five years working with students
across Metro Atlanta area at multiple academic institutions. She has also ministered in a
rural upstate New York congregation and done hospital chaplaincy in Philadelphia. She is
a minister member of the Presbytery of Greater Atlanta.

The Offering
The Coordinating Team, upon the recommendation of the Session of the host church, has
designated that the offering received during worship will be given to THORNWELL, an
organization affiliated with the Presbyterian Church (USA) that provides academic, family,
and care services to children and families experiencing separation, fostering, and
adoption located in Clinton, South Carolina. You may mail a check payable to CHEROKEE
PRESBYTERY to PO Box 1839, Cartersville, GA 30120.
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Meeting Agenda
10:00 Call to Order and Land Acknowledgement

Rev. Catherine Renken, Moderator

Declaration of a Quorum
10:05 Worship

Presentation of Elements
Call to Worship
Rev. Wilson Kennedy
Hear these words from Holy Scripture:
Just as the body is one and has many members
and all the members of the body, though many, are one body,
so it is with Christ.
All: For in the one Spirit
we were all baptized into one body—
Jews or Greeks, slaves or free—
and we were all made to drink of one Spirit.

Now you are the body of Christ and individually members of it. God has told you
what is good, and what does the Lord require of you?
All: To do justice, and to love kindness, and to walk humbly with our God.

Hymn
Confession and Assurance

Come, Worship God

GTG, 386
Rev. Catherine Renken

Prayer
All: Forgiving God, who lives among us, hear our prayer of confession. We have
known what is right but have done the opposite. We have hurt others with our
words, causing harm to them and ourselves. Opportunities for service have passed
us by, ignored. Wounds and regrets hit us like slings and arrows and we carry
them, hidden in our hearts, festering anger and bitterness. Wash us clean with your
grace, Holy One. May our repentance bear fruit in how we live and love. May your
forgiveness empower us to be forgiving. May we see each person as your beloved
child and treat them as such. And may we see ourselves as free from the shackles
of the world’s idols and seek only to do your will. Amen.
Assurance of Pardon
Children of God, you are forgiven! Live out your forgiveness.
All: Child of God, you are forgiven! Live out your forgiveness.
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Scripture

John 1:19-34

Sermon

Trusting What We Do Not Know

Presbytery Necrology

Rev. Sarah Hooker
Revs. Renken & Kennedy

Reaffirmation of Baptism

Rev. Hooker

Sentences of Scripture
Hear these words from holy Scripture:
Just as the body is one
and has many members,
and all the members of the body, though many,
are one body,
So it is with Christ.
All: For in the one Spirit
we were all baptized into one bodyJews or Greeks, slaves or freeand we were all made to drink of one Spirit.

Profession of Faith
Beloved people of God,
our baptism is the sign and seal
of our cleansing from sin,
and of our being grafted into Christ.
Through the birth, life, death, and resurrection of Christ,
the power of sin was broken
and God’s kingdom entered our world.
Through our baptism we were made citizens of God’s kingdom,
and freed from the bondage of sin.
Let us celebrate that freedom and redemption
through the renewal of the promises made at our baptism.
I ask you, therefore,
once again to reject sin,
to profess your faith in Christ Jesus,
and to confess the faith of the church,
the faith in which we were baptized.
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Trusting in the gracious mercy of God,
do you turn from the ways of sin
and renounce evil and tis power in the world?
All: I do
Who is your Lord and Savior?
All: Jesus Christ is my Lord and Savior.
Will you be Christ’s faithful disciple,
obeying his word and showing his love?
All: I will, with God’s help.
Apostle’s Creed
Thanksgiving for Baptism
Remember your baptism and be thankful.
In the name of the Father, and of the Son, and of the Holy Spirit.
Amen.
Offering for Thornwell

Closing Hymn

Checks Payable to Cherokee Presbytery
I Worship You
Faith Presbyterian Choir
“Baptized in Water”

GTG, 482

Benediction
10 Minute Break
11:00 Approval of Meeting Agenda
11:01 Welcome from Host Church

Moderator Renken
Rev. Susan Haynes, Interim Pastor

11:05 General Presbyter’s Report

Rev. Wilson Kennedy

11:15 Stated Clerk Consultant’s Report

Elder Therese Howell

11:25 Report of 225th General Assembly Commissioners and Advisory Delegate

Elder Nancy Tatnall and YAAD Sydney Gunter
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11:35 Ministry Team Reports
Coordinating Team
Ministry Support Team
Committee On Representation
Building Leaders Team
Congregational Health Team
Ministry Transitions Team
12:30 Motion to Adjourn and Lunch Instructions

Rev. Paul Sherwood
Rev. John Spangler
Rev. Elizabeth Lovell Milford
Rev. Pete Paulsen
Elder Billie Sutter
Moderator Renken

12:35 Closing Prayer and Benediction

Save the date for our next Stated Meeting
February 4, 2023 at Westminster
Presbyterian Church, Rome, Georgia!
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General Presbyter’s Report
The past few months have been filled with confirmations that God is up to something big
here in Cherokee Presbytery! I see it every time I step foot in one of our churches, attend
a committee meeting, or plan for our future ministry with our Ministry Units. Here is a
snapshot of my activities since our last Stated Meeting:
•
•

•

•
•
•
•
•

I have spoken with or visited all our active clergy and CREs and many of our
Honorably Retired clergy.
I have worshipped/preached/moderated the Session in the following
congregations: Beersheba, Trinity Canton, National Ghanian Presbyterian
Conference at Ebenezer, Dalton First, Light of Hope, Covenant, Heritage, Cohutta
First, Faith Canton, Deer Creek Shores, Cartersville First, Kirkwood, Calhoun First
I participated in the work of the 225th General Assembly as a Resource Person and
Corresponding Member due to my service on the Committee on the Office of the
General Assembly (COGA) which concluded after this Assembly.
I resourced the work of the Coordinating Team sub-group which called Elder
Therese Howell as our Stated Clerk Consultant.
I am working with the Ministry Support Team on our 2023 budget which will be
shared at the next Stated Meeting.
I have worked with MTT on their new Handbook which is before you at this
meeting for approval.
I have worked with BLT on their new Handbook which will be presented to you at
our next Stated Meeting.
I have worked with our MTT Liaisons to resource our current and recently active
PNCs and PSTs:
o Rockmart
o Calhoun First
o First Dalton
o Faith Blue Ridge
o John Knox
o Brazilian Christian
o Light of Hope

Cherokee Presbytery is an active, loving, and connected Mid Council! I am so excited by
what is in store for our life together in 2023 and I will share more about that in my verbal
report. I am continually grateful to be serving here in Cherokee Presbytery!
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Stated Clerk Consultant’s Report
Work to Date
1. Invited and attended Zoom meeting of Presbytery Stated Clerks serving in the
Synod of South Atlantic on August 31, 2022.
2. On-site in Cartersville September 6-7; phone consultation on September 8.
3. Initial review of Organizing Documents (Bylaws, Manual, Standing Rules); some
initial recommendations discussed with CT; others below for approval.
4. Attended two Zoom meetings on MTT Handbook and Zoom meeting of MTT.
a. Working with Megan Little to schedule Validated Ministry Interviews
b. Additional reviews of MTT Handbook and Appendices
5. Met with Sarita Morris regarding Presbytery meeting procedures – Handbook,
registration, minutes, etc.
6. Worked with Clerk of the Ray-Thomas Administrative Commission, Cathy den
Boer, regarding records of Ray-Thomas Presbyterian Church.
7. Will provide a records retention policy for CT approval by year end.
8. Will circulate additional proposed changes to Organizing Documents for
Coordinating Team review with proposed approval at the February 2023 stated
meeting.
9. The MTT and CHT have been in discussion about becoming a Commission on
Ministry. Upon Presbytery approval of the MTT Handbook, only editorial changes
will be necessary to incorporate creation of the Commission on Ministry.

Admit to Record
1. Amendments to the Book of Order, as proposed by the 225th General Assembly
(2022), are available for review. A Stated Meeting in 2023 has been scheduled to
vote on proposed amendments, with time for information and discussion.
2. The CT approved that in 2023, Presbytery meeting minutes be prepared and
included in the Presbytery meeting handbook for approval by the Presbytery.
3. The following 2021 Session records were approved at the June 4, 2022
Presbytery meeting: Beersheba; Chickamauga; Christ Fellowship; Dalton; Faith
Blue Ridge; Grace; Heritage; Light of Hope; Silver Creek; Westminster.
4. The Necrology Report is attached.

Recommendations to Presbytery
1. The Stated Clerk Consultant recommends that actions taken at the following
Zoom Presbytery meetings, and all actions taken by officers, committees,
commissions, and staff as a result of those actions, be ratified by a three-fourths
vote: October 15, 2020; December 9, 2021; March 6, 2021; June 12, 2021; and
October 9, 2021.
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2. The Stated Clerk Consultant recommends that the Minutes of the June 4, 2022
Hybrid Stated Meeting of the Cherokee Presbytery be approved. The minutes
are posted on the Presbytery website and were reviewed by Rev. Camille Josey
and Ruling Elder Linda Streeter.
3. The Stated Clerk Consultant recommends that the Minutes of the August 20,
2022 Zoom Called Meeting of the Cherokee Presbytery be approved. The
minutes are posted on the Presbytery website and were reviewed by Rev. Betsy
Stow and Ruling Elder Pam Jones.
4. The Stated Clerk Consultant recommends the following amendment to the
Manual of Administrative Operations (text to be added is underlined; text to be
deleted is struck through):
Page 11, Ministry Transitions Team, second paragraph:
In exercising these duties certain areas of responsibilities and authority, the
Ministry Transitions Team acts as a commission on behalf of the Presbytery and
will shall report its such actions to the next Stated Meeting of Presbytery.
5. The Stated Clerk Consultant recommends the following amendment to the
Manual of Administrative Operations (text to be added is underlined; text to be
deleted is struck through):
Page 11, Ministry Transitions Team, second paragraph:
10. b. Upon the satisfactory completion of this in-depth examination, and
approval of the call by MTT, a Minister of the Word and Sacrament may be
granted permission to labor within the bounds of the Presbytery pending
reception by the Presbytery shall be a member of Cherokee Presbytery (pending
congregational approval if an installed position), and introduced at the next
Stated Meeting of the Presbytery.
6. The Stated Clerk Consultant recommends the following amendments to the
Standing Rules (text to be added is underlined; text to be deleted is struck
through):
Page 17, Permanent Judicial Commission
2.
When the Stated Clerk receives an allegation a written statement of an
alleged offense that requires the appointment of an Investigating Committee, the
Stated Clerk and the Moderator of the Presbytery shall consult and make this
appointment. (D-10.0201b) The Stated Clerk shall report to the next stated
meeting of the Presbytery only that an offense has been alleged and referred to
an Investigating Committee.
3.
When the Stated Clerk receives a written complaint alleging an irregularity
or delinquency, the Stated Clerk and the Moderator of the Presbytery, in
consultation with the General Presbyter, shall designate no more than three
persons to be a committee of counsel. The members of the committee of counsel
shall be reported to the next stated meeting of the Presbytery.
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Presbytery Necrology Report for 2022
Congregation
Cartersville First
Cartersville First
Chickamauga
Covenant
Covenant
Covenant
Faith/Blue Ridge
Faith/Blue Ridge
Grace
Heritage
Heritage
Light of Hope
Light of Hope
Marietta First
Marietta First
Marietta First
Marietta First
Westminster
Westminster
Westminster

Name
RE Christine L. Greene
RE Shannon B. Moore
RE Murrel Melton Leonard
RE Eva Whitaker
RE Janice Racel
RE Jim Howard
RE Joanne Greedan
RE Elaine Whitley
RE Francis Morgan Ball Jr.
RE Cornelis (Kees) de Vente Jr.
RE Mark Edward Seewoester
RE June Brown
RE William Pearce
RE Tim Hammond
Deacon Haydn McLean
Deacon Ted Ramsey
RE Bill Rohner
RE Janette Edwards
RE Frederick W. (Bill) Sweitzer, Jr.
RE Curtis Gibbons

Date of
Date of
Birth
Death
12/21/1935
8/6/2022
7/6/1926
1/8/2022
9/14/1930 4/11/2022
2/2/1946 10/17/2021
5/11/1939 4/20/2022
12/29/1926 5/19/2022
10/4/1943 7/30/2022
10/9/1934 12/9/2021
12/25/1944
6/2/2022
2/8/1932
9/9/2022
12/15/1962 4/29/2022
9/6/1937
9/6/2021
4/27/1943
7/2/2022
9/28/1947 8/21/2022
3/26/1942 3/24/2022
5/5/1925 6/13/2022
12/24/1922 8/12/2022
5/25/1924
6/7/2021
3/3/1926 1/31/2022
2/3/1930
6/5/2022

as of 10/10/2022
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Report of the GA Commissioners
Rev. Paulo Mendes
Introduction
It was an incredible experience being a part of the 225th General Assembly. The
hybrid connection has brought us a new way to do business and to interact with all of the
participants. As a commissioner, I had access to almost the whole networking system that
was developed for the Presbyterian Church (USA) General Assembly. Diving into volumes
of documents, overtures, bills, meetings, interviews, discussions, and connections was an
extraordinary experience, and overwhelmingly time consuming.
The newly renovated Presbyterian Center building, the technology team, the
Committee on the Office of the General Assembly (COGA), the Office of the General
Assembly (OGA), the Entities and Agencies representatives, all resource people, the
Volunteers, Staff, Delegates, Commissioners, the Stated Clerk and his associates, and the
Co-Moderators did an excellent job.
As soon as GA225 starts conveying messages from the theme “FROM LAMENT TO
HOPE,” reverberated as words of motivation, enthusiasm, and hope. The integration and
role of Commissioners, Ecumenical Advisory Delegates, Young Adult Advisory Delegates,
Missionary Advisory Delegates, Theological Student Advisory Delegates, Corresponding
members, Observers, and other participants played equitable discussion. Somehow, the
“equity prime time” supplied the whole process with tools, images, and reminders that
evoke consciousness to counteract in any subject discussion.
The hybrid model reasonably functioned well, and the technology team developed
and managed the online concept of the General Assembly very well. MyGA webpage
brought all participants to the table, with personalized access. The GA Connections
opened specific and necessary trainings, as well an information material. The PC-Biz was
the door for the participants to have access to all business documents, their legislative
history, and vote, not to mention a plenty of resources.
The following report will give an overview of the main topics develop at GA225
and the events that took place from June 18th to July 9th. It gives a snapshot of the events
and some important approval that will guide the PC(USA) Entities, Agencies, Leaders, and
Members in this next biennial business.
It was an incredible opportunity and honor to be a part of GA225, a historical
moment after almost three years experiencing the pandemic time, churches with closed
doors, loss of so many people, mourning, lament, and hope. Getting to better know the
Entities and Agencies of the PC(USA), its dynamic operation at the Presbyterian Center,
and the headquarters in Louisville, Kentucky, was a dream comes true. The warm
welcoming by volunteers and employees created a healthy environment and a sense of
community.
More than 500 people were connected every day through Zoom, a backstage team
working 24 hours a day to keep an operational online platform working according to the
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plan. The dynamism of our Co-Moderators made things easier and smooth. The General
Assembly Committee prepared all the team to perform with excellence and intentionality.
The Sacred Pause brough us together in spirit, old and new song and hymns drove
us into the help of peace, comfort, remembrance, and renewal. Many voices accoladed
God, welcomed all to be around the table, to embrace others, to dignify the Body of
Christ. Call for repentance, repair, and reconciliation conveyed a message for unity,
inclusiveness, diversity and missional. The call from lament to hope creating a healing
environment and generated mission around Matthew 25.
Some items as abortion and Israel & Palestine created tension and division, but a
humble and noble silence let the Holy Spirit works on this. The approvals, decisions and
discussion did not satisfy everyone, but the democratic system prevailed. I personally was
not satisfied with the equity prime-time when we had not enough time for discussion the
INT-02 International Engagement on Recognition that Israel’s Laws, Policies, and Practices
Constitute Apartheid Against the Palestinian People.
Apartheid was the ideology supported by the National Party (NP) government of
South Africa, which was introduced in 1948, the same year Israel was recognized as a
nation. Apartheid called for the separate development of the different racial groups in
South Africa, and it became both political and racial. ON the other hand, Palestinian and
Israeli are two national movements that contradict each other and are related more to
religious and political ideology; they are siblings. Those who want to use the word
Apartheid must understand its evolution and historical meaning that took place in South
Africa between 1948 to 1995. This “racial discrimination and social construction meaning
of this word,” seems to me, it does not fit the social, religious, and political arena of Israel.
Worship Services and the GA225 Theme
The Worship Team Invitation for the “Sacred Pause” created a spiritual momentum
for the whole GA225 participants. Opening day and prior to each Plenary song and
messages brought everyone together around the theme “From Lament to Hope.”
Traditional hymns and songs were a catalytic moment.
Each Worship time there were many voices, different cultures, and messages
elevating the spirit of the participant, as well as bringing awareness of the LAMENT
during a difficult time in the world, but at the same time a word of HOPE before God’s
promises, Sovereignty, and intervention. The Invitation called us in the fullness of our
whole selves, a body. Opening sermon at the GA225 by Rev. Gregory Bentley challenges
audience to move “from religiosity to righteousness.”
Words of encouragement brought an uplifted moment. The lament procession
started from the “Good News of Damascus” and navigated through the challenge of “A
New Normal”, by Rev. Dr. Karen Georgia, called us to “Seek the Welfare of the
Community, by Rev. Dr. Mark Lomax. Following the procession, we received the
prophetical word that “The Spirit of the Lord is on Him and on us;” the “Story of the
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Prodigal Son” called us for repentance and understanding of the dynamic love and
forgiveness of the Father.
Moment of Transition
The Co-Moderators GA-224, Rev. Gregory Bentley and Ruling Elder Elona StreetSteward, made an exceptional transition, coordinating a smooth election of the CoModerators for GA225, and delivering both inspirational messages and words of
encouragement.
It was sed by Rev. Bentley, “Elona and I want to have a decolonized worship
because we believe it is God’s will that we have a decolonized church. We are aiming at
creating a tent meeting, revival-style atmosphere that reflects and expresses the gifts of
the whole church. Furthermore, we stood together as Co-Moderator candidates for the
224th General Assembly on the platform of the #Matthew25Vision and we believe that
decolonization is an essential aspect of living into the fullness of this powerful move of
God. We want to finish our term in the manner in which it started.”
New Co-Moderators for GA225
Employing the theme ‘unbound we thrive,’ the pair pledges to spend the next two
years as ambassadors of hope. By a tally of 203-151 Saturday night, commissioners to the
225 the General Assembly elected the Rev. Ruth Santana-Grace and the Rev. Shavon
Starling-Louis as Co-Moderators. Together they’ll serve a two-year term, the fourth
straight team of Co-Moderators to win election.
The two were immediately installed during a service led by their predecessors,
Ruling Elder Elona Street-Stewart, and the Rev. Gregory Bentley, as well as the Rev. Dr. J.
Herbert Nelson, II, Stated Clerk of the General Assembly of the Presbyterian Church
(U.S.A.) Santana-Grace, 69, is executive presbyter of the Presbytery of Philadelphia.
Starling-Louis, 39, is pastor of Memorial Presbyterian Church in Charlotte, North Carolina.
Proposed Docket for GA225
After reviews Commissioner’s Resolutions and business assignment prior to
assembly committees all the Leaders of Committees, Commissioners and Delegates were
divided 17 groups to work in-person in four Sessions from June 20th through July 3rd.
Each Committee was assigned to work on different items for discussion, motion,
amendments, approval, or disapproval. The following are the areas of assignment for
each Session. Session I: Bills and Overtures; Mid Councils; Theology, Worship, Education,
Polity and Rules of Discipline. Session II: Health Safety and Benefits; Addressing Violence
in the USA; Environmental Justice; Race and Gender Justice. Session III: Standing Rules of
the GA; Ecumenical & Interfaith Engagement; Immigration; International Engagement.
Session IV: GA Ministry Coordination; Moving Forward/Vision 2020; GA Entity Policies
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Procedures; Financial Resources. After several days of work, each Assembly Committees
Leaders presented their recommendations to the Plenaries.
Plenaries
Through Zoom, from June 18 to 19 (Juneteenth) Plenary Sessions 1 to 3 were
related to the Consent Agenda, Reports, Election of Co-Moderators GA-225, Permanent
Rule Changes, the Commissioners Charges, Presentation of Budget, Charge and
Installation of Co-Moderators, Entities and Agencies Reports, etc.
From the 5th to the 9th of July all Committees, Delegates, Committee Leaders, GA
State Secretary, PC (USA) Entities and Agencies Representatives, as well as staff,
volunteers and Technology Team were connected through ZOOM to evaluate, discuss,
amend, approve, or disapprove the recommendations of the Committees in the plenary
sessions.
In response to various recommendations from the Commissions, the Plenary spent
a good deal of time discussing various Bills, Overtures and Rules of Action. A more
extensive report can be found in the General Report I sent to Cherokee Presbytery, as
well as through the PC News website (USA); there are twenty Daily Digest GA-225 News
bulletins.
Essentially, all PC (USA) functionality across Theology, Education, Policy, Rules of
Discipline, Entities and Agencies has been affected by some changes, approval, or
disapproval. Some items, for example Immigration, Abortion, and Israel/Palestine,
brought intense discussion. Other items such as Environment, Race and Gender Justice
created a good moment of awareness and discussion about equity and functional viability.
Final words
In general, it was a great opportunity to engage and understand almost the entire
functional structure of the PC (USA), and meet the leaders of entities and agencies, their
roles, and responsibilities. This participation gave me a glimpse of what is happening
behind the scenes and in the PC arena (USA). It is a constant and dynamic movement of
transformation, of racial, gender, and social struggle for equity and justice. The Church is
striving to redefine its role in the US and around the world. While aware of its current
membership decline and divisions, a group of enthusiastic people are working hard to
overcome this challenge and transitional moment.
We pray that this great and historic church will continue the purpose of its mission,
fighting for social justice and equity, spiritual discernment, and environmental awareness.
We pray that PC(USA) Vision and Mission through Advocacy and Social Justice,
Communities of Worship, Educational Curriculum, Disaster Response, Faith and Worship,
Hunger and Poverty, Grants and Scholarships, World Mission, Racial Equity and so many
other programs may find their way to fulfill the great commission of Jesus Christ.
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Elder Nancy Tatnall
The 225th General Assembly was unlike any other in the Assembly’s 223-year history. The
Covid -19 pandemic was still wreaking havoc in many communities, but the work of the
GA needed to continue. Thus, a hybrid format was selected, where the main plenary
meetings were conducted via Zoom, and the committee work was conducted in rotations
in Louisville. Significant technical updates had been made to meeting spaces to facilitate
the hybrid format. Protocols to protect assembly-goers and staff were in place, and so the
work of the GA began in June.
Following the election of the new co-moderators, the Rev. Shavon Starling-Louis and the
Rev. Ruth Santana-Grace, four groups of committees started arriving in Louisville to
worship, pray, and conduct the item-by-item business before the Assembly.
The Health, Safety and Benefits Committee is where I was assigned as a first-time
attendee. The issues before us were of significance, including recommendations from the
Survivors of Sexual Misconduct Task Force, On Commending and Furthering Mental
Health Ministry in the PC(USA), A Resolution on Reproductive Justice, and of direct
consequence to our Presbytery, Recommendations Regarding a Family Leave Policy.
Many of these items were front-page news in the weeks preceding the Assembly, making
the work of discernment even more time-critical and meaningful. The morning on which
the decision from the Supreme Court to overturn Roe v. Wade was just as the matter of
reproductive rights landed on our agenda. Family Leave discussions were tense as we
sought to balance fairness to both clergy and their families with the ability of
congregations to provide. Without a doubt, the mental health of our congregation
members, our clergy, and staff has been heavily impacted by the stress of the pandemic.
Once committee work was complete, we returned to our home offices to “attend” the
remainder of the plenaries at which recommendations for amendments to the Book of
Order were presented to the entire Assembly. Some meetings extended late into the
night, as they might have in person in previous years. Side communications with
committee members during the process were conducted via text. Votes were taken in a
complex and time-consuming online polling system. Presentations were made, comments
and questions were allowed in as proper a manner as possible on Zoom.
Overall, the system worked. The committee work in person allowed for face-to-face
discussion which I found very valuable. Relationships were solidified from our pre-GA
Zoom sessions. Fellowship was enjoyed and affirmed in small groups. It was amazing to
see the many diverse communities represented from across the nation, and around the
globe with our mission partners.
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PC(USA) is an organization of great depth and breadth. It is united in its purpose to make
disciples, and to serve those whom Jesus would have us serve in the context of Matthew
25. I saw the work we do at our local church, our Presbytery, and our Synod amplified
many-fold through the work of the whole organization. I saw the struggles local pastors
and congregations have had through the pandemic. I experienced the joy of worship with
people from all over the country.
There will be decisions this Presbytery will need to make in the near future responding to
the recommendations for amendments. Please be assured that every one of these items,
no matter how mundane or procedural they may seem, was properly assessed, evaluated,
and discerned before sending forward for our approval.
Thank you, Cherokee Presbytery for sending me. It was a spiritually uplifting and affirming
experience.
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Coordinating Team Report
Information
Members: RE Teri Abercrombie, TE Kwasi Aye-Addo, TE Elizabeth Lovell Milford, TE Pete
Paulsen, TE Paul Sherwood, TE Catherine Renken, TE Jim Simpson, RE Billie Sutter
Resource Persons: General Presbyter TE Wilson Kennedy and Stated Clerk Consultant RE
Therese Howell
Contact number/email: Jim Simpson (770) 422-5130; Jim.Simpson@covepres.com
Dates of Coordinating Team meetings: 7/26/2022, 8/16/2022, 8/31/2022, 9/27/2022,
Planned dates of next CT meetings are Tuesday, October 25, 2022 at 2:00 p.m. on Zoom;
Tuesday, December 6, 2022 (if needed); Tuesday, January 10, 2023
Admit to Record

1. Called a meeting of Cherokee Presbytery for Saturday, August 20, 2022 on Zoom for
the following Items of Business:
1. Report of the Stated Clerk Consultant Search Team
2. Final Report of the Ray-Thomas Memorial Administrative Commission
3. Building Leaders Team - Meri Kate Marcum to be considered to be enrolled as a
Candidate for ordination as a Minister of Word and Sacrament
4. MTT Handbook – Questions and Answers
2. Received and recommended to the Presbytery the report and recommendation of the
Stated Clerk Consultant Search Team. CT interviewed and approved the appointment of
Elder Therese Howell as Stated Clerk Consultant for six months, plus an additional six
months if deemed necessary by the Coordinating Team, and the Contract of Employment
between Ms. Howell and the Presbytery.
3. In the process of reviewing options relating to Presbytery office space and Presbytery
communications, especially the rebranding of the Presbytery and an update to the
Presbytery website and approved the migration of our phone service to Zoom.
4. In the process of developing a Personnel Handbook to resource the work of Presbytery
Staff. The Team working on this Handbook includes Wilson Kennedy, Elizabeth Lovell
Milford, and Kwasi Aye-Addo.
5. Received the resignation of the Rev. Joan Gray (at-large member of CT) from the
Coordinating Team with gratitude for her service.
6. Approved the Proposed Meeting Agenda for the October Presbytery Meeting.
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7. Approved and announces the 2023 Stated Meeting Dates:
1. Saturday February 4th at 10:00 a.m. at Westminster Rome
2. Thursday March 16th at 1:00 p.m. for Book of Order Amendments Location TBD
3. Saturday June 3rd at 10:00 a.m. at Cherokee Retreat Center
4. Thursday October 19th at 10:00 a.m. at Marietta First

The Coordinating Team is composed of the Moderator, the Moderator (or one of the comoderators) of each Ministry Unit, the past Moderator of Presbytery and two at-large
members. The Coordinating Team meets at least quarterly. The Coordinating Team looks
to coordinate the work of the various Ministry Units; serves as the Personnel Committee of
the Presbytery by providing support, review, and encouragement of Presbytery Staff, and
serves as a forum for interim decision making between Stated Presbytery meetings, as
needed, and reported to the Presbytery for its affirmation.
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Ministry Support Team Report
Information
Team Members: TE Paul Sherwood (Moderator), RE Honey Hite Burfield, TE Cassie Waits,
TE Susan Haynes TE, Minette Rutenberg, treasurer
Contact number/email: Paul Sherwood 770-364-9394, rpaulsherwood@gmail.com
Meeting Dates: 7/20/2022
Date and Time of Next Meeting: November 2022
Admit to Record

1. The financial review for 2020 and three quarters of 2021, was completed by CPA,
Charles Hall. All financial activities and reporting were found to be accurate,
without weaknesses or exceptions. We thanked Sarita Morris for her continuing her
good work with finances and reporting for Cherokee Presbytery.
2. We received a final payoff of the mortgage from the River Church, totally
$60,138.50. These funds were placed in the money market account where they will
be accessible for budget support for the remainder of 2022.
3. The Cherokee Presbytery Unified Giving from churches is $19,000 below last year’s
giving. This is contributing to a $36,000 budget shortfall for the year to date.
Please make sure that your church is current in its giving and consider an increase
for 2023.
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Cherokee Presbytery P&L

Jan - Sep
22

Ordinary Income/Expense
Income
44009 · Budgeted Receipts
Total Income

97,820.22
97,820.22

Gross Profit

97,820.22

Expense
55100 · Synod Mission Giving
51300 · Misc. Presbytery Expense
51327 · MST Website Maintenance
56218 · Contingency Expenses
51216 · Pby Office Operating Expense
51000 · Salaries & Benefits
54505 · CPM/Building Leaders Team
60001 · Payroll Expenses
Total Expense

750.00
2,441.00
535.00
1,015.60
25,661.57
104,087.47
132.90
89.25
134,712.79

Net Ordinary Income

-36,892.57

Net Income

-36,892.57
Balance Sheet

Sep 30, 22

ASSETS
Current Assets
Checking/Savings
Total Current Assets

108,646.32
108,646.32

Fixed Assets

2,623,642.26

Other Assets

1,309,112.95

TOTAL ASSETS

4,041,401.53

LIABILITIES & EQUITY
Liabilities
Long Term Liabilities
Total Liabilities
Equity
TOTAL LIABILITIES & EQUITY

103,418.56
103,418.56
3,937,982.97
4,041,401.53
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2022 Unified and Per Capita Pledges Received/Paid
Church
Acworth
Beersheba
Bethany
Brazilian Christian
Calhoun
Cartersville First
Cedartown
Chickamauga
Christ Fellowship
Cohutta
Covenant
Dalton First
Deer Creek Shores
Ebenezer Ghanaian
Faith Canton
Faith North Georgia
Grace
Heritage
John Knox
Kirkwood
LaFayette
Light of Hope
Macland
Marietta First
Morton Memorial
Ray-Thomas Memorial
Rockmart
Silver Creek
Trinity
Westminster
Woodstock
9/29/2022
Miscellaneous Receipts
Totals

2021 $ paid in 2022
550.00

Membership/
Attendance
58/50
42/25
77/110/50
335/50
68/28
56/16
20/24/12
161/0
135/74
67/0
0/0
20/0
161/106
100/62
250/0
96/35
192/127
19/15
83/62
259/67
1084/388
37/45/23
83/48
52/106
44/0
159/88
26/2020#’s
3863/1389

Unified
Pledged

Per Capita
Pledged

1,500.00

400.00
8,000.00
15 ,000.00

3,300.00
6,000.00

229.60
1,848.28
1,549.80

1,102.00
2,204.16

6,600.00

994.00

40,800.00

7,927.84

Unified
Received
1,440.00
2,400.00
1,600.00
1,125.00
6,396.72
750.01
250.00
200.00

Per Capita
Received
665.84
482.16

3,155.52
606.50
321.44

900.00
5,994.00
10,000.00
2,625.00

275.52
1,396.78
1,549.80
576.87

500.00
2,250.00
4,373.52
1,666.72
3,025.00
4,500.00
2,100.00
6,327.00

229.60
1,848.28
1,148.00
1,913.36
1,102.08
1,655.16
218.12
729.80
5,946.64

14,583.31
1,000.00
1,000.00
1,875.00
1,250.00
3,300.00
4,950.00
500.00

575.25
300.00
505.12
662.00
298.48

130.00
87,011.28

26541.16

378.84

Morton Mem 100.00, Cedartown 83.37, Westminster 550.00, Covenant 666.00, Cohutta 300.00, Grace 1249.29, John Knox
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Cherokee Presbytery Loan Worksheet
Church Name

Acworth
Bethany 10244706

Faith/BR
1052318
Grace 1022405
Heritage 1038211

John Knox
Kirkwood
9013803
Macland
1041813
Westminster

Loan
Amount

Balance

Loan Date

Maturity
Date

Next
Reset
Date

Bank

Rate
%

Monthly
Payment

200,716
300,000
1,182,960

11,808
90,634
614,247

5/1/16
3/18/08
12/21/18

3/25/28
9/1/2040

Regions
PCUSA
PILP

4.95
3.50
3.51

712
2022
4090

400,000
2,000,000
95,000

103,419
1,075,627
63,427

2/3/06
2/21/12
8/10/21

3/1/26
3/1/2032
9/1/2031

PILP
PILP
PILP

3.95
4.00
4.00

150,000

117,639

6/28/18

7/25/33

PCUSA

1,600,000

1,047,372

12/16/13

1/1/2041

1,577,422

859,819

6/9/2020

5/9/2023

Totals
06/30/2022

7,506,098

Churches
Beersheba
Braz Christian
Cartersville
Cedartown
Chickamauga
Christ
Fellowship
Cohutta
Covenant
Dalton
Deer Creek
Faith/Canton
LaFayette
Light of Hope
Marietta 1st
Morton Mem.
Ray-Thomas
Rockmart
Silver Creek
Trinity
Woodstock

No Loans

Cosign
By
Pby.

Pd.
By

Update

Church

x
x
X

09/22
06/22
06/22

2,529
11,142
958

x
x
X

06/22
06/22
06/22

3.28

1,056

X

06/22

PILP

4.00

6,689

x

06/22

Gr Rome
Com

4.75

6,131

X

07/22

x

3,983,993

Updated 8/2/2022
The Ministry Support Team serves Cherokee Presbytery by building, monitoring, and managing an annual
budget and stewardship plan for our shared work. Assisting congregations with matters of property and in
the development of sound financial practices. Documenting financial best practices. Providing treasurer
training and assisting administrative commissions with matters of finances and property.
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Committee On Representation Report
Information
Team Members: TE John Spangler (ex officio), RE Todd Johnson, RE Erma Jones, TE
Paulo Mendes
Contact number/email: John Spangler 404-431-8397 johnjspangler@hotmail.com
Erma Jones 404-641-2112 ermaeliz@bellsouth.net or ermaeliza@yahoo.com
Recommendations to the Presbytery

The COR reports for action the nomination of the following named persons for terms of
office and leadership in Presbytery’s Ministry Units or other positions specified as follows:
2023 Moderator of Presbytery
William (Bill) Byars
Ministry Transitions Team
David Grove
1st term/Class of 2024
Nancy Tatnall
2nd term/Class of 2024
Committee on Representation
Erma Jones
2nd term/Class of 2024/Moderator
Jennifer Lee
1st term/Class of 2024
John Spangler
1st term/Class of 2024
Zeta Lamberson
1st term/Class of 2024
Building Leaders Team
Stephanie Bishop
1st term/Class of 2024
Rex(ford) Gyekye
2nd term/Class of 2024
Nancy Bertrand
1st term/Class of 2024
Congregational Health Team
LaVert Jones
1st term/Class of 2024
Stephanie Crossland
1st term/Class of 2024
Kathi Parchem
1st term/Class of 2024
Permanent Judicial Commission
Stephanie Crossland
Class of 2028
William White
Class of 2026
Beth Gaines
Class of 2026
Ministry Support Team
Honey Hite Burfield
3rd term/Class of 2024
Coordinating Team
Kwasi Aye-Ado
2nd term/Class of 2024/At-Large

RE/Westminster
MWS/Cedartown
RE/FPC-Marietta
RE/John Knox
MWS/Validated
Honorably Retired
Honorably Retired
MWS/Light of Hope
RE/Ebenezer Ghanaian
CRE/Beersheba
RE/John Knox
MWS/Calhoun
MWS/John Knox
MWS/Calhoun
RE/Macland
RE/Cartersville
RE/Trinity
MWS/Ebenezer Ghanaian
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The Committee on Representation is always grateful for volunteered and
suggested names of persons as potential nominees for Presbytery’s leadership
positions. Thankfully, the slate presented for election at the October 22 meeting
is extensive, which will give a good start for mission and ministries in 2023.
However, it also is evident that there are several other key positions for which
Elected leadership is needed. Currently, the most significant leadership needs
are as follows:
1. A minimum of two or three persons for the Committee on Representation,
preferably including at least one female and one male Ruling Elder.
2. Two persons for six-year terms on the Permanent Judicial Commission, preferably
one male Ruling Elder and one male Minister of the Word and Sacrament.
3. A minimum of two persons for the Ministry Support Team, preferably including one
female and one male Ruling Elder.
4. One or two persons for the Building Leaders Team, preferably one female and one
male.
For volunteered or suggested names for consideration as potential nominees, please call
or email the COR Chairperson, Erma Jones at: 404-641-2112 and ermaeliz@bellsouth.net
or ermaeliza@yahoo.com

As the final part of this report, please note the attached document “Cherokee Presbytery
Elected Leader Roster as of October 22, 2022,” the accuracy of which information is
pending the election of nominees presented by the COR.
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CHEROKEE PRESBYTERY ELECTED LEADER ROSTER October 2022
Ministry Transition Team – Manual Definition = 6 Members
Class Name
RE/MWS, etc.
Church
st
*2024 David Grove/1 term
MWS
Cedartown
2023 Megan Little/1st term
RE
Calhoun
st
2023 Renée Meyer/1 term (Co-Moderator)
MW
Westminster
2023 Gayle Sandlin/1st term
RE
Kirkwood
nd
2023 Jim Simpson/2 term
MWS
Covenant
2023 Billie Sutter/2nd term (Co-Moderator)
RE/CCE
Heritage
nd
*2024 Nancy Tatnall/2 term
RE
FPC-Marietta
*2024
Committee on Representation (inc. Nominations) – Manual Definition = 6 Members
Class Name
RE/MSW, etc.
Church
*2024 Erma Jones/2nd term (Moderator)
RE
John Knox
st
*2024 Jennifer Lee/1 term
MWS
Hospice Chaplain
*2024 Zeta Lamberson/1st term
MWS
Honorably Retired
st
*2024 John Spangler/1 term
MWS
Honorably Retired
2024
2024
Building Leaders Team – Manual Definition = 6 Members
Class Name
RE/MWS, etc.
Church
*2024 Stephanie Bishop/1st term
MWS
Light of Hope
2023 Chuck Achuff/1st term
RE
Grace
st
2023 Leigh Jones/1 term
MWS
Cartersville
*2024 Nancy Bertrand/1st term
CRE
Beersheba
st
*2024 Rex(ford) Gyekye/1 term
RE
Ebenezer Ghanian
2024
Congregational Health Team – Manual Definition = 6 Members
Class Name
RE/MWS, etc.
Church
st
2024 Joe Evans/1 term
MWS
FPC-Marietta
*2024 LaVert Jones/1st term
RE
John Knox
st
*2024 Stephanie Crossland/1 term
MWS
Calhoun
*2024 Kathi Parchem/1st term
MWS
John Knox
2023 Beth Gaines/2nd term
RE
Cartersville
nd
2023 David Jordan/2 term
MWS
Grace
Ministry Support Team – Manual Definition = 6 Members
Class Name
RE/MWS, etc.
Church
*2024 Honey Hite Burfield/3rd term
RE
Trinity
st
2023 Paul Sherwood/1 term (Moderator)
MWS
FPC-Marietta
2023 Cassie Waites/1st term
MWS
FPC-Marietta
st
2023 Susan Haynes/1 term
MWS
Faith-Blue Ridge
*2024
*2024
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Coordinating Team – Manual Definition = 10 members – composed of the moderators of each
of the 5 Ministry Units, past presbytery moderator, present moderator, and 3 at-large
members
Class Role
Name
RE/MWS, etc. Church
2022 Past Pby Moderator Jim Simpson (Moderator)
MWS
Covenant
2023 Current Pby Moderator Catherine Renken
MWS
Kirkwood
2023 MST Moderator
Paul Sherwood (or alternate)
MWS
FPC-Marietta
2022 CHT Moderator
Pete Paulsen (or alternate)
MWS Honorably Retired
2022 BLT Moderator
Elizabeth Lovell Milford (or alt.)
MWS
Heritage *
2024 COR Moderator
Erma Jones (or alternate)
RE
John Knox
2023 MTT Moderator
Billie Sutter (or alternate)
RE/CCE
Heritage
2024 At-Large
*2024 At-Large/2nd term
Kwasi Aye-Addo/2nd term
MWS Ebenezer Ghanaian 2023
st
st
At-Large/1 term
Teri Abercrombie/1 term
RE
Trinity
Permanent Judicial Commission – Book of Order & MAO call for 7 members & 6yr terms
Class Name
MWS/RE, etc.
Church
*2026 William White/not eligible thereafter
RE
Macland
*2026 Beth Gaines/not eligible thereafter
RE
Cartersville
2026 Leigh Jones/not eligible thereafter
MWS
Cartersville
2026 Susan Haynes/not eligible thereafter
MWS Faith-Blue Ridge
2028 Joan Gray/will transfer to Greater Atlanta Presbytery
MWS
Honorably Retired
2028 Will Scott/has transferred to another Presbytery
MWSDalton
*2028 Stephanie Crossland/not eligible thereafter
MWS Calhoun
*2023 Presbytery Moderator = William (Bill) Byars/RE/Westminster
Presbytery Moderator 2022 = Catherine Renken/MWS/Kirkwood
Presbytery Treasurer 2022 = Minette Rutenberg/2nd term/Deacon/FPC-Marietta
Synod Commissioners: 2022-2023 = Bill Byers/RE/Westminster, and Jennifer
Lee/MWS/Hospice Chaplain (note that David Grove/MWS/Cedartown was elected as Alternate
Commissioner for the April 2022 Synod Meeting)
Synod PJC 2019-2024 = Robert Smalley/RE/Dalton
Commissioners to the 225th/2022 General Assembly = Nancy Tatnall/RE/FPC-Marietta, Paulo
Mendes/MWS/Brazilian Christian Church, & YAAD = Sydney Gunter/LaFayette
*Indicates pending elections at the Presbytery meeting of October 2022!
Actual or soon-to-be vacancies in Ministry Units and in special leadership positions.

The Book of Order requires each council to establish a Committee on Representation to
hold us accountable to the principles and practices that ensure the presbytery will benefit
from diverse voices in our common discernment.
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Building Leaders Team Report
Information
Team Members: TE Elizabeth Lovell Milford (Moderator), RE Rexford Gyeke, TE Leigh

Jones, RE Chuck Achuff
Contact number/email: Elizabeth Lovell Milford 678-310-3495 pastor@heritagepres.com
Date that Team Met: 9/15/2022
Admit to Record
1. Revised Commissioned Ruling Elder (CRE) process (see attached FAQ sheet), with
full details to be included in BLT Manual and presented to Presbytery at our next
Stated Meeting. Those interested in becoming a CRE should make plans to attend
an interest session concurrent with the February Presbytery meeting. Current CREs
are connected formally to the Presbytery through the Ministry Transitions Team.
2. Revised Candidates Aid Fund Application with feedback from MST. Applications
will be reviewed on a rolling basis by BLT. Received one application in September
2022 and made $1,000 award to candidate for 2022-2023 academic year.
3. Continue to support inquirers and candidates as they complete ordination exams
and other requirements of the ordination process.
4. Approved Cassie Waits (TE, First Marietta) as Ordination Exam Reader for the
assigned Southern Region reading February 6-10, 2023. Actively seeking Ruling
Elder to serve in the same reading period.
5. Exploring Pastor’s Convocation retreat event in Winter/Spring 2023, along with
suggesting other opportunities for education and leadership development
workshops alongside Presbytery scheduled events.
6. CRE Overview – presented as information, with action to follow alongside BLT
Manual in early 2023.

Building Leaders Team Serves Cherokee Presbytery by creating learning opportunities for
teaching and ruling elders, deacons, and certified Christian educators serving local
congregations, in validated ministries, and as hospital and military chaplains. Oversee the
preparation of inquirers and candidates for ministry. Provides officer training support.
Conducts sexual misconduct prevention training and nominates ordination examination
readers to the presbytery.
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Ministry of the Commissioned Ruling Elder (CRE) in Cherokee
Presbytery
Purpose and Goals
The Book of Order indicates that a presbytery may “authorize a ruling elder to be commissioned to …
pastoral service as assigned by the presbytery.” (G-2.1001). The purpose of the CRE program is to
provide appropriately trained and consistently excellent lay ministry among Commissioned Ruling
Elders across congregations within the presbytery, supported by the Building Leaders and Ministry
Transitions Teams throughout their tenure.
●
●
●

ordinarily for service in congregations
might serve in prison ministry, college and hospital and/or nursing home chaplaincy
programs, new immigrant fellowships
responsibility of the presbytery to offer careful training for this work and ministry

The CRE Applicant will:
• Be an ordained Ruling Elder in PC(USA) in good standing for more than 3 years at the
time of commissioning
• Be faithful in spiritual discipline and possessing mature spiritual depth
• Have significant experience in committee and Session involvement
• Exhibit readiness for formal theological education, demonstrated by college or graduate-level
education and degrees or participation in similar opportunities for formation within the life of
the church.

Educational Preparation Requirement for CRE Applicant (G-2.1002)
•

•
•
•
•

Theological training: Courses to cover Biblical Interpretation, Reformed Theology, Church
History, Mission, Evangelism, Polity, Administration, Teaching the Bible, Pastoral Care, Worship
& Sacraments, and Preaching. Applicants can reasonably expect to complete the required
coursework within 18-24 months.
Mentoring: a teaching elder of the Cherokee Presbytery will be assigned as a mentor from the
beginning of the certification process.
Ongoing assessment by BLT: the Applicant will meet with their assigned BLT representative
regularly and sit with the BLT for an annual consultation.
Psychological/career assessment: after completion of the Phase One classes (approx the end of
the first year of study), the applicant will undergo a psychological/career assessment.
Field Internship: Each candidate will participate in a field internship experience within the
bounds of a Cherokee Presbytery congregation beyond their home congregation.

Process for Churches Desiring the Services of a Commissioned Ruling Elder
•
•

The session will meet with the General Presbyter and the MTT to determine the appropriateness
of the CRE option based on the needs of the congregation or validated ministry, the support
potential of the congregation or validated ministry, and the mission strategy of the Presbytery.
The MTT Liaison will explain the nature and the details of the program as contained in these
guidelines.
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Congregational Health Team Report
Information
Team Members: TE Pete Paulsen (Moderator), RE Bill Byars, TE David Jordan, RE LaVert Jones
(ex-officio), TE Joe Evans, RE Beth Gaines
Contact number/email Pete Paulsen 404-377-2246 bandppaulsen@earthlink.net
Date Team Met: August 4, 2022, September 15, 2022
Date and time of next meeting: November 3, 2022

Admit to Record
1.
2.
3.
4.
5.
6.
7.

Dissolution of the Ray-Thomas Memorial Church completed
Support for Adore Christian Church
Beginning work on mental health training for congregational leaders
Beginning work on training for congregations in transitions
Brazilian Christian Church growing
Early planning for a Cameroon Presbyterian Church
Working with Ministry Transitions Team toward a reconstitution of a Commission on
Ministry
8. Thinking about a presbytery wide youth gathering

Congregational Health Team serves Cherokee Presbytery by identifying, supporting,
and guiding congregations in times of missional discernment and congregational
conflict. Identifying and building best practices in congregations. Developing policies
that protect the health and welfare of our leaders and the children of our communities.
And provide support for pastors in crisis.
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Ministry Transitions Team Report
Information
Co-Moderators: TE Renée Meyer and RE Billie Sutter
Members: RE Frank Cleveland, RE Megan Little, RE Gayle Sandlin, RE Nancy Tatnall,
TE Dave Grove, TE Jim Simpson
Contact number/email: Billie Sutter: 703-470-8061, billiepsutter@gmail.com
MTT Clerk: Nancy Tatnall

Date and Time of Next Meeting: October 19, 2022; 1:00 pm via Zoom
Dates that MTT met: June 9, July 14, August 8, and September 22
Clearance Interview Team Meetings with Congregational Health Team: July 7, August
8
Items for Information

1. Appointed Rev. Wilson Kennedy to moderate the Congregational Meeting of
FPC Dalton on July 17.
2. Appointed CRE Nancy Betrand to moderate the called session meeting of
Beersheba on July 10.
3. Appointed Rev. Camille Josey to moderate the Rockmart PC session in
September.
4. Appointed Rev. Camille Josey to moderate the Westminster Rome session on
October 10, 2022.
5. Approved the request of Light of Hope PC to form a PNC to search for a Pastor.
6. Approved the request of Covenant PC to form a PNC to search for a Pastor.
Admit to Record

1. MTT approved Rev. Dr. Joel A. Alvis to labor outside the bounds as Interim
Pastor of Fondren PC, Jackson, MS from July 18 - December 31, 2022.
2. MTT appointed the following session moderators:
a. FPC Cohutta: Nikki Collins beginning August 1.
b. FPC Dalton: Walter Jones beginning August 1.
3. Approved the MIF of Faith PC of the North Georgia Mountains for a Pastor.
4. Approved the MIF of FPC Dalton for an Interim Pastor.
5. Approved the MIF of Brazilian Christian Church (Presbyterian) for a Transitional
Pastor.
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Recommendations to the Presbytery

1. MTT recommends the request of Dr. Will Scott to dissolve the pastoral
relationship with FPC Dalton, effective July 31, 2022 and to dismiss him to the
Presbytery of the Pines where he will become the Pastor of First Presbyterian
Church in Shreveport, LA. The congregation affirmed this action at its
Congregational Meeting on July 17, 2022.
2. MTT recommends the renewal of the Contract between Covenant PC and Rev.
Jim Simpson as Interim Pastor, effective October 1, 2022.
3. MTT recommends the approval of the Part-Time Stated Supply Contract between
Rev. Joe Brice (HR) and Rockmart PC, effective October 2, 2022.
4. MTT recommends the approval of the contracts of Dr. Walter Jones (HR) and Dr.
Dick Neelly (HR) as Co-Bridge Interim Pastors at FPC Dalton, effective August 1,
2022.
5. MTT recommends the renewal of the commission between CRE Clay Gunter and
the session of Lafayette Presbyterian Church for 2022.
6. MTT recommends approval of the MTT Handbook (following a first reading at the
June 4 Stated Meeting and a Question/Answer/Comment period at the Called
Meeting of August 20).
7. MTT recommends the ministry of Rev. Raafat Zaki as Chaplain in the Northeast
Georgia Health System be validated effective July 1, 2022.
8. MTT recommends that Rev. Stephanie Crossland be received from Eastminster
Presbytery as a Minister Member of Cherokee Presbytery, to serve as Interim
Pastor of Calhoun First Presbyterian Church, effective October 2, 2022.
9. MTT recommends that Rev. Joshua Heejoon (Josh) Park be received from
Atlantic-Korean American Presbytery as a Minister Member of Cherokee
Presbytery. Rev. Park serves as Manager for Korean-Speaking Councils Support in
the Office of the General Assembly (previously validated by the Presbytery).
10. MTT recommends the approval of the request of Rev. Sam Henderson to be
Honorably Retired effective August 31, 2022.

The Ministry Transitions Team serves the Cherokee Presbytery by providing congregational support from
the dissolution of a call to the installation of a new pastor including: determining interim leadership,
forming a PNC, conducting a mission study and preparing for a new pastor. Accompanying a
congregation through this entire process and into the ministry of a new pastor by providing: insight, best
practices, direction for Book of Order compliance, communication with the larger church, aid with the
search process and in identifying candidates. Following up through the first year of a new ministry and
examining candidates called to churches and recommend candidates to presbytery.
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Section 1: Ministry Transitions Team (MTT)
A. Introduction
This Handbook sets out the policies and practices supporting Ministers of the

Word and Sacrament, Commissioned Ruling Elders (CREs), those certified for
church service (G-2.1101-2.1103) in Cherokee Presbytery, and resourcing
congregational leaders as they transition between pastoral leaders. In certain
areas of responsibility and authorization, the MTT acts as a commission on
behalf of Cherokee Presbytery.
Any amendments to this Handbook shall be approved by the Presbytery, on
recommendation by the MTT. Any changes mandated by action of the General
Assembly shall be added or edited as required.
B. From the Cherokee Presbytery Manual of Administrative Operations:
“The Ministry Transitions Team shall have no fewer than six (6) members

including the Moderator. The Moderator will not ordinarily have liaison
responsibilities and will oversee the work of the Team. The Team is composed
of an equal number of ministers and elders in equal classes.
The Team is responsible for those duties outlined below and other such duties
identified by the Book of Order, G-2.05, 2.07-2.11 and G-3.0306-3.0307 and not
assigned to other Ministry Teams. In exercising these duties, the Ministry
Transitions Team acts as a commission of the Presbytery and will report its
actions to the next Stated Meeting of Presbytery.

1.
2.
3.
4.
5.
6.

The duties shall consist of:
Review and approve initial Terms of Call for Ministers of the Word and
Sacrament.
Receive annual reports on ministerial Terms of Call from each congregation.
Dissolve pastoral relations when the Minister of the Word and Sacrament and
congregation concur.
Dismiss Ministers of the Word and Sacrament to other presbyteries.
Approve and review temporary pastoral contracts, including Interim positions.
Grant requests from Ministers of the Word and Sacrament for release from
exercise of ordered ministry with the reasons for such release recorded in the
minutes of the Presbytery.
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7. Approve calls of Ministers of the Word and Sacrament moving within the
Presbytery.
8. Grant status of Honorably Retired to Ministers of the Word and Sacrament.
9. Review commissions of Ruling Elders eligible for pastoral serving, pending
approval of the Presbytery.
10. Perform the initial in-depth examination of Ministers of the Word and Sacrament
seeking membership in the Presbytery in conjunction with the Congregational
Health Team.
a. At least two members from each Team must be present, including one
Minister of Word and Sacrament and one Ruling Elder from each Team.
b. Upon the satisfactory completion of this in-depth examination, a Minister of
the Word and Sacrament shall be a member of Cherokee Presbytery and
granted permission to labor within the bounds of the Presbytery prior to
being introduced at the next Stated Meeting of the Presbytery.
11. Designate Administrative Commissions to ordain and/or install Ministers of the
Word and Sacrament.
12. Appoint moderators of sessions for congregations without an installed pastor.
13. Designate persons to moderate session and congregational meetings when
requested to do so by the Moderator of Record.
14. Maintain a Pulpit Supply List.
15. Develop and recommend policies that meet the emerging needs of the
Presbytery, within the areas of responsibility of the Team.
16. Annually review the status of members at-large (G-2.0503b) with a report to
Presbytery.
17. Establish minimum compensation standards for pastoral calls and Certified and
Associate Certified Christian Educators within the presbytery. (G-3.0303c).
18. Annually review the work of all Ministers of the Word and Sacrament engaged in
validated ministries outside the congregation (G-2.0503a).
19. Annually review the status and Terms of Call of Commissioned Ruling Elders
(CREs) (G-2.1001) and report to Presbytery.”
C. Leadership and Administrative Practices of the Ministry Transitions Team
1. The leadership of the MTT shall be determined by the Team. The Moderator
or Co-Moderators and a Clerk shall be elected by the Team.
2. Liaisons to work with congregations in transition shall be appointed by the
Moderator/Co-Moderators of MTT. Training will be provided to liaisons by
the Moderator/Co-Moderators of MTT and the General Presbyter. (See
Appendix W for the MTT Liaison Manual.)
a. Additional liaisons may be recruited from the Congregational Health
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3.

4.

5.

6.

7.

Team or former members of the MTT.
b. Liaisons will be given training in the use of the Church Leadership
Connection (CLC) system as they work with congregations to call a
pastoral leader. Codes and passwords for each search will be provided to
Liaisons by the MTT Moderator/Co-Moderators.
The MTT works closely with the Stated Clerk to ensure the correct status of
minister members, CCEs, and CREs as reported to the Office of the General
Assembly.
MTT provides the Presbytery Office with copies of signed and approved
contracts for Stated Supply Pastors, Interim Pastors, CCEs, and CREs. MTT
reviews each contract for fair compensation and time required for the
Pastoral Leader to perform their ministry as negotiated with the
congregation.
As needed, MTT approves Administrative Commissions to ordain and/or
install Ministers of the Word and Sacrament, approves liturgy for recognition
and celebration of Certified Christian Educators and other personnel certified
by the PC(USA), and leads the liturgy at Presbytery meetings to commission
Ruling Elders to particular pastoral service. The makeup of these
Administrative Commissions and the date and time of the worship service
where the ordination and/or installation will take place shall be conveyed to
the Moderator/Co-Moderators as soon as possible, so that MTT might
approve the Commission. (See APPENDIX L “Ordination and Installation
Guidelines” for information on the makeup of commissions.) The
Commission shall meet before the worship service where the Pastor is being
ordained and/or installed. Minutes shall be taken by a Clerk elected by the
Commission as part of its business and signed by the Moderator of the
Commission and forwarded to the Stated Clerk of the Presbytery. (See
APPENDIX M “Minutes of Commission to Ordain/Install” for a sample form
for Minutes.)
MTT will appoint moderators of sessions for congregations without a pastor.
The MTT Moderator/Co-Moderators shall be notified when this is necessary.
No session may conduct official business without a duly appointed
Moderator present.
MTT shall establish minimum compensation standards for Pastoral Leaders,
CCEs, and CREs within the presbytery (G-3.0303c). MTT will review the
adequacy of compensation and recommend changes at the last Stated
Meeting of the Presbytery each year.
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Section 2: Pastoral Relationships with Congregations
A. Introduction
There are two types of pastoral relationships with congregations: Temporary

and Installed. Pastoral relationships in congregations are established by three
parties: the Presbytery, the Session (for temporary positions), or the
congregation (for installed positions) and the person serving in the pastoral
role. Pastoral Leaders may be Ministers of the Word and Sacrament (Active or
Honorably Retired), or Ruling Elders eligible to be commissioned to pastoral
service (CREs). Ministers from other denominations, especially those within
the Formula of Agreement (G-5.0202), may be considered.
B. Temporary Pastoral Relationships
Many churches are unable to support a full-time Installed Pastor. In this case,

they may wish to engage a Minister of the Word and Sacrament, Candidate,
or Ruling Elder eligible to be commissioned to pastoral service (CRE) in a
temporary pastoral relationship. The number of hours and the duties of these
Pastoral Leaders shall be negotiated by the session and the Pastoral Leader,
and approved by the MTT.
1. Types of Temporary Pastoral Relationships include:
a. Pulpit Supply
1) MTT maintains a list, offered through the Presbytery office,
of those who may be called upon to lead worship on an
“as needed” basis.
2) The congregation engaging in Pulpit Supply shall offer at
least $200.00 per Sunday plus IRS mileage at the current
business rate. Other services (teaching, moderating
session, etc.) may be performed at an agreed-upon rate.
MTT suggests $50 to moderate a session meeting and $75
per class to teach.
b. Stated Supply Pastor
1) A Stated Supply Pastor performs many of the same
functions as an Installed Pastor, on a contracted basis. Prior
to beginning a search for a Stated Supply Pastor, the
Session shall inform the MTT. The search for a Stated
Supply Pastor is conducted by a Pastor Search Team (PST)
appointed by the Session. MTT will provide the Session
and its Pastor Search Team with training and a Liaison from
MTT to assist them in this search.
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2) As final candidates are identified, the General Presbyter
shall conduct an “executive check” with the Presbytery
Leader of the Pastoral Leader’s current presbytery, if the
pastoral candidate is not currently a member of Cherokee
Presbytery. If the executive check is affirmative, the Pastor
Search Team may proceed to call their final candidate.
3) After a Stated Supply Pastor has been identified and an
offer has been accepted and approved by the Session, and
a contract signed, the decision shall be shared with the
MTT who will consider and take action on the temporary
pastoral relationship. If the candidate is not a member of
Cherokee Presbytery, it is ordinarily expected that they will
become a member of the presbytery. MTT and CHT will
convene a Clearance Interview Team for this purpose.
4) The Stated Supply Pastor requires a job description with
the hours and specific services they are expected to offer.
(For a “Sample Stated Supply Contract”, see APPENDIX D)
5) A Stated Supply Pastor contract shall not exceed 12
months. It may be dissolved by the Pastor or the Session
with at least a 30-day notice, or as stipulated in the
contract. The Stated Supply Pastor’s contract may be
renewed annually with Pastoral Leader, Session, and MTT
approval. The contract, including the job description and
hours per week, is annually signed by the Stated Supply
Pastor and the Session before being forwarded to the MTT
for action.
6) The effective salary and benefits are negotiated between
the Stated Supply Pastor and the Session, with approval by
the MTT. These may include: annual cash salary, housing
allowance, Minister’s Choice or Pastor’s Participation from
the Board of Pensions (See APPENDIX B and APPENDIX
C), the Presbytery’s Family Leave Plan (see APPENDIX J),
vacation of 4 weeks, continuing education of 2 weeks,
other allowable leave as expected by the Presbytery, 1/2
SECA if applicable, and such reimbursable allowances or
other benefits as may be agreed to with the Stated Supply
Pastor. (For a “Sample Stated Supply Contract”, see
APPENDIX D)

41

c. Interim Pastor
1) The Interim Pastor provides pastoral leadership during a
season of pastoral transition. Prior to beginning a search
for an Interim Pastor, the Session shall inform the MTT.
The search for an Interim Pastor is conducted by a Pastor
Search Team (PST) appointed by the Session. MTT will
provide the Session and its Pastor Search Team with
training and a liaison from MTT to assist them in this
search.
2) The Interim pastor requires a job description with the
hours and specific services the Interim Pastor is expected
to offer. The MTT requires all Interim Pastors to perform a
congregational mission study to inform the PNC as it
searches for their next Pastoral Leader. If the congregation
has performed a mission study within the past 3 years, the
congregation may engage the Congregational Health
Team (CHT) to discuss ways to assess the future life and
ministry of the congregation during a pastoral transition.
(For a “Sample Interim Pastor Contract”, see APPENDIX E)
3) As final candidates are identified, the General Presbyter
shall conduct an “executive check” with the Presbytery
Leader of the Pastoral Leader’s current presbytery, if the
candidate is not currently a member of Cherokee
Presbytery. If the executive check is affirmative, the Pastor
Search Team may proceed to choose its final candidate.
4) After an Interim Pastor has been identified and an offer
has been accepted and approved by the Session, the
decision shall be shared with the MTT who will consider
and take action on the temporary pastoral relationship. If
the candidate is not a member of Cherokee Presbytery, it
is ordinarily expected that they will become a member of
the presbytery. MTT and CHT will convene a Clearance
Interview Team for this purpose.
5) An Interim Pastor contract shall not exceed 12 months. It
may be dissolved by the Pastor or the Session with at least
a 30-day notice, or as stipulated in the contract. The
Interim Pastor contract may be renewed for one additional
12-month term with the concurrence of the Interim Pastor,
Session, and MTT. In extraordinary circumstances, an
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Interim Pastor contract may be extended past the second,
12-month term, in consultation with the MTT. The contract,
including the job description and number of hours per
week, is annually signed by the Interim Pastor and the
Session before being forwarded to the MTT for its action.
(For a “Sample Interim Pastor Contract”, see APPENDIX E)
6) The effective salary and benefits are negotiated between
the Interim Pastor and the Session, with approval by the
MTT. These may include: annual cash salary, housing
allowance, Minister’s Choice or Pastor’s Participation (See
APPENDIX B and APPENDIX C) from the Board of
Pensions, the Presbytery’s Family Leave Plan (APPENDIX
J), vacation of 4 weeks, continuing education of 2 weeks,
other allowable leave as expected by the presbytery, 1/2
SECA if applicable, and such reimbursable allowances or
other benefits as may be agreed to with the Interim Pastor.
d. Bridge Pastor
1) A Bridge Pastor (full or part time) may be an option to
bridge the gap between the departure of a Pastoral Leader
and the arrival of the next Pastoral Leader. Ordinarily, a
Bridge Pastor’s contract will not exceed 90 days. The
Bridge Pastor will not begin any of the interim tasks or the
mission study. The Bridge Pastor will simply maintain
worship and administrative operations within the church.
2) The contract and effective salary and benefits are
negotiated between the Bridge Pastor and the Session,
with approval by the MTT.
C. Installed Pastoral Relationships
1. An Installed Pastor is usually a full-time Minister of the Word and Sacrament
(35 hours a week) but may also be part-time as agreed to by all three parties
(Pastor, Congregation, MTT). Congregations call Installed Pastors to ministry
with them and Installed Pastors are elected by a vote of the congregation.
Terms of Call shall meet or exceed the Presbytery’s minimum effective salary
(cash salary and housing allowance), and include participation in the benefits
plan of the Presbyterian Church (U.S.A.), including both pension and medical
coverage, or any successor plan approved by the General Assembly (See
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APPENDIX C). Additional benefits to be part of the Terms of Call: the
Presbytery’s Family Leave Plan (APPENDIX J), vacation of 4 weeks,
continuing education of 2 weeks, other allowable leave as expected by the
presbytery, 1/2 SECA if applicable, and such reimbursable allowances or
other benefits as negotiated with the Pastor. (See APPENDIX F, “Sample
Terms of Call for an Installed Pastor”.)
2. A Designated Pastor relationship may be utilized during seasons of church
transformation, upon recommendation of an Administrative Commission, or
in situations where the congregation has gone through a significant event
(conflict or death of a pastor, split in the congregation, etc.), or if determined
necessary by the MTT. This relationship shall be for a designated term: no
less than two years or more than four years, and is an installed position,
subject to all full or part-time benefits requirements for any installed position.
The term is renewable, upon review by the Pastor, Session/Administrative
Commission, and with approval of the MTT.
At the end of each term, the MTT shall make one of the following
recommendations:
a. extend the Designated Pastor’s call;
b. call the Designated Pastor as the installed pastor; or
c. begin a new call process in which the Designated Pastor is not ordinarily
eligible to participate.
Section 3: Pastoral Relationships Outside Congregations

A. Validated Ministers engaged in ministry outside a congregation, such as
Chaplains, Seminary Professors, Missionaries, PC(USA) National Staff, etc.,
must have this ministry validated annually by the MTT and reported to the
Presbytery. Such ministry may be inside or outside the bounds of the
Presbytery, but any work within the geographic bounds of another
Presbytery and within the responsibility of that Presbytery must have the
consent of that Presbytery. (See Appendix N, “Validated Ministry Policy,
Process, and Annual Report Form”)
B. Members-at-Large are those who have previously been engaged in a
validated ministry and are no longer serving in such capacity but are not
Honorably Retired. They are expected to perform as many responsibilities
as possible as defined in G-2.0503a., be part of a congregation’s life, and
take an active part in the life and ministry of the Presbytery. MTT is
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responsible for reviewing the ministry of Members-at-Large each year,
according to the expectations of G-2.0503b. and reporting these to the
Presbytery. (See Appendix O, “Member-at-Large Policy, Process, and
Annual Report Form”)
C. Honorably Retired status is so designated by MTT on behalf of the
Presbytery and is usually granted upon request of the Minister Member. They
may continue to serve the Presbytery in many ways including pulpit supply,
moderator of a session, as Interim or Supply Pastor, serving on Ministry Units
of the Presbytery, etc. MTT reports these actions to the Presbytery and
joyfully honors these Honorably Retired ministers.
Section 4: Beginnings and Endings of Pastoral Relationships
A. Introduction
The pastoral relationship is a three-party covenant between the Pastoral Leader,

the Session or congregation, and the Presbytery. All three parties must concur
before the pastoral relationship may be established or dissolved.
B. Beginnings of Pastoral Relationships
1. In installed relationships, the Congregation calls the Pastoral Leader to
ministry with them, with affirmation of the Presbytery. A service of
Ordination and/or Installation with congregational and Presbytery
representatives celebrates the beginning of that relationship. (See
APPENDIX L, “Ordination and Installation Guidelines”)
2. In the case of temporary pastoral relationships, no Installation service takes
place. Cherokee Presbytery has established a “Rite of Beginning Ministry
Litany” for one of the first days the Pastoral Leader leads worship. (See
APPENDIX G for a Sample Litany) The General Presbyter and a
representative of MTT will be present to be part of that Litany, as a visible
reminder of the three-party covenant between the Pastor, the Congregation,
and the Presbytery.
C. Endings of Pastoral Relationships
The dissolution of an installed pastoral relationship may be initiated by the
Pastoral Leader, the congregation, or the Presbytery. A departing Pastoral
Leader shall notify the Moderator/Co-Moderators of the MTT and the
General Presbyter before notifying the Session and the congregation of their
departure. After notification, the MTT Moderator/Co-Moderators will assign
a Liaison. If the dissolution involves an Associate Pastor, the Pastoral Leader
serving as Head of Staff and the Clerk of Session should be notified prior to
notifying the Session and the congregation.
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Unless there are disciplinary considerations, the duration of a minister’s
tenure along with the impact of their ministry should be considered in
developing an exit strategy that allows a ministry to end with intention and a
sense of completeness. To that end, specific ministry resolution goals and
timelines will be explored, agreed upon, and implemented as a part of the
terms of dissolution. (See APPENDIX T for a Sample Covenant of Closure for
all pastoral relationships)
1. Types of Dissolution
a. Voluntary dissolution at the request of the Pastoral Leader
b. Negotiated Departure. Either the Pastoral Leader or the Session may
request that the MTT assist in negotiating a peaceful and appropriate end
to a relationship which either the Pastoral Leader or Session believe is no
longer workable. (See Section 4.a below)
c. Medical Disability or Incapacitation
d. Death in Service
e. Dissolution for Cause
f. Renunciation: If a Pastoral Leader renounces the jurisdiction of this church
in writing, dissolution is effective immediately. No severance payments or
monetary gifts shall be made to a Pastoral Leader who renounces
jurisdiction.
2. Process for Dissolving an Installed Pastoral Relationship
a. The Session, Administrative Commission (if there is one in place) or
Pastoral Leader shall contact the General Presbyter before notifying the
Session and the congregation, stating the desire to sever the relationship
and provide a brief overview of the reasons. The General Presbyter will
then inform the Stated Clerk and the MTT.
b. The MTT will respond with the appropriate resource persons and a
Liaison to meet with all parties to discuss the presbytery’s policy on
dissolution.
c. The Session and/or Administrative Commission, Pastor, and MTT
negotiate, approve, and sign a written Dissolution Agreement, Covenant
of Closure, or, if applicable, a Severance Agreement which includes a
Dissolution Agreement and Covenant of Closure.
d. Copies of the written Dissolution Agreement and Covenant of Closure are
to be made available to members of the congregation at the
Congregational Meeting at which the dissolution of the call is to be
determined.
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e. The Congregation votes to request the Presbytery to dissolve the pastoral
relationship, affirming the written Dissolution Agreement and Covenant
of Closure at the Congregational Meeting. It is recommended that the
Congregational Meeting be moderated by a member of the MTT, the
General Presbyter, or the Stated Clerk. No party at the Congregational
Meeting may amend the severance terms if a severance is agreed to by
all parties.
f. Both the Pastoral Leader and the Congregation, having agreed on the
terms, present them to the MTT to approve the dissolution through the
Dissolution Agreement and Covenant of Closure on behalf of Cherokee
Presbytery. If either the Pastoral Leader or the congregation does not
concur with the terms of dissolution, they shall inform the General
Presbyter the reasons why the pastoral relationship should not be
dissolved. The Presbytery shall make a determination on the pastoral
relationship.
3. Process for Dissolving Temporary Pastoral Relationships
a. In temporary pastoral relationships, the Session or the Pastoral Leader
makes a request to the presbytery through MTT to end the pastoral
relationship.
b. Temporary pastoral relationships end on the date of the approved
contract or on a date agreed to by the Session and the Pastor and
affirmed by the MTT. A written Dissolution Agreement and Covenant of
Closure will be affirmed by the Pastoral Leader, Clerk of Session, and
MTT. (See APPENDIX S, “Sample Dissolution Agreement” and
APPENDIX T, “Sample of Covenant of Closure”)
c. Cherokee Presbytery has established a Rite of Ending Ministry; the
sample Litany is found in APPENDIX H to be used close to the final day a
Pastoral Leader is in the pulpit.
4. Guidelines for Negotiated Departure
1. Overview
1) The Pastoral Leader and/or the Session may make the request for a
negotiated departure; the Presbytery may initiate proceedings for
dissolution. The MTT will appoint two persons: one to work with the
Session, and the other to work with the Pastoral Leader to negotiate
the terms of dissolution. The Pastoral Leader and Session may each
name two persons to assist in the negotiation of the terms of
dissolution. Those so named will constitute a Departure Negotiation
Task Force.
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2) The representatives of the Pastoral Leader will meet with them to
discuss terms of dissolution. Likewise, the representatives of the
Session will meet with them to discuss terms of dissolution. Following
those meetings, the Departure Negotiation Task Force will be
convened.
2. Agreement of Proposed Terms of the Dissolution
1) After the Task Force has agreed upon terms of dissolution acceptable
to both parties, they present the proposed terms of dissolution to the
Session in writing.
2) While it is hoped that terms of dissolution are unanimously acceptable
to all parties would be negotiated, a majority of the Task Force may
present a proposal to the Session, Pastor, and MTT.
3) When the terms of dissolution are approved by the Pastor and the
Congregation, they shall be signed by the Pastor and by the Clerk of
Session. The Clerk shall then send a signed copy of the terms of
dissolution to the MTT for its approval.
3. Considerations regarding the Dissolution
1) Every agreement shall address compensation and benefits to support
the minister until the minister has entered into a comparable call or
secular employment and the Session moves toward bridge or interim
leadership.
2) Ordinarily, cash salary, housing allowance or use of a manse, utilities,
and Board of Pensions payments are to be continued for a minimum
of three months after the effective date of dissolution. However, the
length of the pastor’s service to the church may also be taken into
consideration. In the event a manse is involved, the date of departure
from the manse shall be part of the Dissolution Agreement. On that
date, the pastor shall return all keys and shall surrender the premises
to the church.
5. Severance Agreement
Severance is defined as compensation a congregation provides a Pastoral
Leader who is leaving under duress. No law requires a congregation to offer
severance pay. In Georgia, Pastoral Leaders may not apply for
unemployment compensation from the state unless the church participates in
paying unemployment insurance. Pastoral Leaders may have severance
details built into their contracts. The congregation is responsible for payment
of severance, if negotiated, and such severance is not the responsibility of
the Presbytery or the Presbyterian Church (U.S.A.) In considering severance
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pay, service is measured within the particular call, not total years of service.
All severance agreements should be fully documented and approved by
Congregation, Pastor, and Presbytery. (See APPENDIX Q for “Severance Pay
Guidelines,” APPENDIX R, “Requirements of a Dissolution Agreement,” and
APPENDIX S, “Sample Dissolution Agreement”)
6. Covenant of Closure
An agreement between the departing Pastor, the Session, and the MTT shall
be established to define the parameters of a pastor’s relationship with the
session and congregation following their departure in all pastoral
relationships. (See APPENDIX T, “Sample Covenant of Closure”)
Section 5: Certified Church Service
A. Introduction
Persons serving in certain staff positions in congregations, councils, and

church-related entities, may be certified and called to service in these
positions. Through their service, they reflect their faith, and strengthen the
church through their dedication. Persons serving in these staff positions
should be encouraged to meet certification requirements of a national
certifying body approved by the General Assembly. The Presbytery shall
encourage sessions to provide continuing education funds and time for
persons seeking certification. The Presbytery shall affirm these certified
persons with a service of recognition at the time of certification.
Persons in certified service taking new positions shall be recognized and
welcomed at Presbytery meetings. Persons so certified shall be granted
the privilege of voice at all meetings of Presbytery while serving in a
congregation, council, or church-related entity. Ruling Elders so certified
shall be granted the privilege of voice and vote at all meetings of
Presbytery while serving in a congregation, council, or church-related
entity.
The Presbytery shall recognize retirement of persons so certified.
Regardless of position title or place of service (camp, congregation, etc.),
certified persons should retain their status with all rights and privileges.
Sessions and congregations shall encourage participation in, and support
of, the Association of Partners in Christian Educators (APCE), the
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Presbyterian Church Business Administrators (PCBA), the Presbyterian
Association of Musicians (PAM), and other entities providing certification.
The General Presbyter shall be notified in advance when an employment
relationship with a certified person in service is begun or ended, and then
inform MTT. Such certified persons shall be included in the annual
necrology report.
B. Christian Educators
Certified Christian educators are persons certified and called to service in

the ministry of education in congregations or councils. They shall have
skills and training sufficient for their work, including polity, programs, and
mission of the Presbyterian Church (U.S.A.).
The Presbytery shall establish minimum requirements for compensation
and benefits for Certified Christian educators and Certified Associate
Christian educators, as well as access to the MTT. Compensation and
employment benefits including sabbatical should be equal to that of a
Pastoral Leader in a similar call.
MTT shall provide guidance and support to congregations seeking to call
persons within the field of Christian education, and to help congregations
discern whether a position could be best filled by a Certified Christian
educator, Certified Associate Christian educator, or a Pastoral Leader.
The General Presbyter shall be notified in advance when an employment
relationship with a Certified or Associate Certified Christian educator is
begun or ended, and then inform MTT. Certified and Associate Certified
Christian Educators shall be included in the annual necrology report.
Section 6: Commissioned Ruling Elders
A. Introduction
The Presbytery may authorize a ruling elder to be commissioned to limited

pastoral service as determined by the Presbytery. Such commission may be
to a validated ministry, and the ruling elder may be authorized to moderate
the session, administer the Sacraments, and to officiate at marriages where
permitted by state law. The commissions shall state the term of service, not
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to exceed three years, and shall be renewable. The MTT will review the
commission annually. The initial commissioning of a ruling elder to particular
pastoral service shall be at a stated or called meeting of the Presbytery.
B. Training, Examination, Commissioning, and Supervision
1. The Building Leaders Team (BLT) of Cherokee Presbytery shall establish
preparation and instruction standards for Ruling Elders who seek to become
CREs.
2. CRE candidates are prepared and approved by BLT for commissioning. MTT
and CHT will examine CRE candidates as to personal faith, motives for
seeking the commission, and the areas of their instruction.
3. Approved ruling elders will be commissioned to limited pastoral service at a
stated or called meeting of the Presbytery.
4. CREs shall work under the supervision of the MTT, who shall assign a minister
of the Word and Sacrament to serve as mentor to the CRE.
5. CREs will complete and submit an Annual Report to MTT for its review. Prior
to the end of the term, the MTT will review and make recommendations
about the renewal of the CRE Commission. (See APPENDIX P for CRE Annual
Report Form.)
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APPENDICES
APPENDIX A: GLOSSARY OF TERMS
Board of Pensions (BoP)

The Board of Pensions partners with Presbyterian Church (U.S.A.) congregations,
agencies, and mid councils as well as affiliated employers (educational institutions,
camps/conference centers, retirement/senior housing communities, human services
organizations, etc.) to provide benefits to PC(USA) employees through the Benefits
Plan.
Bridge Pastor

A Bridge Pastor may be called if there is to be up to 90 days before the arrival of the
Temporary Pastor. The Bridge Pastor does not begin any of the interim tasks; instead,
the Bridge Pastor maintains administrative operations and worship with the
congregation until the arrival of the Temporary Pastor.
Building Leaders Team (BLT)

(Committee on Preparation for Ministry (CPM) in other Presbyteries)
The team of Ruling Elders and Ministers of the Word and Sacrament elected by
Presbytery which is responsible for oversight of inquirers and candidates for the
ministry of Word and Sacrament as they move through that process. They also oversee
the process of developing CREs who might “nurture the covenant community of
disciples of Christ.” The BLT provides Minister Members, CCEs and CREs with
Boundary Training and other opportunities, as well as proposing Ruling Elders and
Minister Members as Ordination Examination readers.
Certified Christian Educator (CCE)

Certified Christian Educators are persons certified by PCUSA who are called to serve in
the ministry of Faith Formation in congregations or councils. They have skills and
training in Biblical interpretation, Reformed theology, worship and sacraments, human
development, religious educational theory and practice, and the polity, programs, and
mission of the Presbyterian Church (U.S.A.). While in active service, CCEs are given the
privilege of the floor at Presbytery meetings. Certified Christian Educators who are
also Ruling Elders have the privilege of voice and vote at all Presbytery meetings. The
Presbytery’s established minimum salary compensation and benefits apply to CCEs as
for other Pastoral Leaders.
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Church Leadership Connection (CLC)

The Internet-based computer system provided by the General Assembly Call Referral
Services office of the Presbyterian Church (USA). Through this system, Pastor Search
Teams (PSTs) and Pastor Nominating Committees (PNCs) submit Mission Information
Forms (MIFs), ministers submit Personal Information Forms (PIFs), and matching is done
by the CLC system. Information is available at www.pcusa.org/clc; assistance may be
obtained via phone at (502) 569-8550 and by email at clcstaff@pcusa.org.
Congregational Health Team (CHT)
The team of Ruling Elders and Ministers of the Word and Sacrament elected by
Presbytery which is responsible for the health and well-being of each congregation
within the Presbytery. It also develops and promotes policies promoting healthy
congregations through the Sexual Misconduct Policy and Child Safety Policy. It
provides resources for Pastors in crisis and in cooperation with the Stated Clerk,
coordinates Session Records Review Policy and process.
Commissioned Ruling Elder (CRE)

Ruling Elders who have received preparation and instruction as determined by the BLT
are examined by MTT/CHT as to personal faith, motives for seeking the commission,
and the areas of instruction, will be commissioned to limited pastoral service as
determined by the Presbytery. In addition to leading worship, the CRE may be
authorized to moderate the session of the congregation to which they are
commissioned, administer the Sacraments, and officiate at marriages where permitted
by state law. The commission shall include the financial terms, work expectations, and
the term of service, not to exceed three years, which is reviewed annually by MTT, and
is renewable. CREs have voice and vote at Presbytery meetings. The Presbytery’s
minimum compensation and benefits apply to CREs as for other Pastoral Leaders.
Designated Pastor

A Designated Pastor is an installed pastoral relationship for a stated term – not less
than two years or more than four years, subject to all full or part time benefit
requirements for any installed position. A Designated Pastor may be helpful in certain
situations, e.g., church transformation, conflict, etc. At the end of the term, upon
review by the pastor, session / Administrative Commission, and with approval of the
MTT, the term may be extended, concluded, or the pastor called to the installed
pastoral position.
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Ministry Information Form (MIF)
The form containing data which describes the mission and ministry of a congregation
in transition with a description of the skills, experience, and interests needed to meet
the Pastoral Leader expectations they are seeking through CLC.
Ministry Transitions Team (MTT)

The team of Ruling Elders and Ministers of the Word and Sacrament elected by the
Presbytery responsible for the Ministers of the Word and Sacrament, Certified Christian
Educators, and Commissioned Ruling Elders, and congregations of the Presbytery
during times of transition. The MTT acts on behalf of Presbytery regarding the search,
establishment, and dissolution of all Pastoral Staff relationships. The MTT also
approves Validated Ministries, At-Large Ministers, and Honorably Retired Ministers.
Pastor Nominating Committee (PNC)

The group elected by the congregation and charged with the search for an Installed
Pastor to serve the congregation. The MTT trains them in procedures and processes to
work with the CLC system and meets as they do their work.
Pastor Search Team (PST)

A Search Team is formed by the Session to seek a non-installed Pastor for a
congregation, such as a Stated Supply or Interim Pastor. The MTT trains them in
procedures and processes to work with the CLC system as they do their work.
Personal Information Form (PIF)

The form containing data on a particular minister (or a candidate for the ministry)
as they seek a call through CLC.
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APPENDIX B: MINISTER’S CHOICE PLAN FROM THE BOARD OF
PENSIONS
Minister’s Choice
Minister’s Choice provides important financial protection for ministers and supports
wholeness through access to assistance and education programs.

Every minister ordained in the Presbyterian Church (U.S.A.) should have access to
benefits and programs that support wholeness. Every minister deserves to have their
income and financial future protected, for themselves and their loved ones, throughout
their ministry and when they retire.
Minister’s Choice is a benefits package that provides this important financial protection
for ministers and opens the door to the Board's education and assistance programs. By
offering Minister's Choice, employers can help ministers have the protection and
access they deserve.
Why Minister's Choice?
There is no commercially available benefit that can reproduce the financial protection
offered through Minister’s Choice. And ministers enrolled in Minister's Choice have
access to important assistance and education programs* that help cultivate wholeness
and nurture ministries, like CREDO, the Assistance Program, and Board University.
Who's eligible?
Any minister who is not an installed pastor.
• At least 20 hours per week employment required.
Pastors in installed positions must be enrolled for Pastor's Participation. Employers may
choose to enroll any minister who works at least 20 hours per week for Pastor's
Participation.
•

What’s the cost?
The cost is 10 percent of effective salary, fully paid by the employer.
What’s included?
Minister’s Choice is intended to ensure all ministers have a level of financial protection
by providing the following benefits:
Defined Benefit Pension Plan includes special features such as experience
apportionments and pension credit accruals at the greater of actual salary (capped at
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statutory limits) or employment classification median. Also included are survivor
pension benefits for the life of the member’s surviving spouse.
Death and Disability Plan protects members in the event of a long-term disability and
provides survivor benefits.
Temporary Disability Plan provides an income benefit for up to 90 days after a 14day waiting period. It provides members with 60 percent of effective salary, up to
$305,000 (2022).
Employee Assistance Plan, a confidential resource through Cigna Behavioral Health,
provides members with access to counseling sessions; financial, tax, and legal
assistance; identity theft consultation; resources for child and older adult care; and
more — at no cost to the member.
Access to the following assistance and education programs* that help foster
wholeness:
•
•
•

CREDO
Board University
Assistance Program, including Minister Educational Debt
Assistance, Minister Debt Relief, Emergency
Assistance, Adoption Assistance, Transition-to-College
Assistance, and Sabbath Sabbatical Support

*Member must meet program eligibility requirements.
Can I offer additional benefits?
Yes, employers may offer Minister’s Choice as well as other benefits, including one of
the medical options available through the Medical Plan (PPO, EPO, or HDHP).

As Senior Consultant for our area, Clark Simmons oversees Church Relations work in
Alabama, North Carolina, South Carolina, Virginia, and Tennessee. Additionally, he has
direct responsibility in Florida, Georgia, and Mississippi for the presbyteries listed
below in the Synod of South Atlantic and Synod of Living Waters.
Contact information
Call Clark at 215-587-7046 or email him at csimmons@pensions.org
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Appendix C: Pastor’s Participation Plan from The Board of Pensions
Pastor's Participation
Pastor's Participation is a comprehensive benefits package designed to meet the
healthcare and retirement needs of ministers.
What's included
Effective January 1, 2023, medical dues will increase 2 percent, from 27 percent to 29
percent, bringing total dues for the Pastor's Participation benefits package to 39
percent of effective salary, up from 37 percent.

Pastor's Participation includes the following coverage. The total cost for employers to
provide this comprehensive package is 37 percent of effective salary:
Full family PPO medical coverage for 27 percent*
Defined Benefit Pension Plan for 8.5 percent
Death and Disability Plan for 1 percent
Temporary Disability Plan for 0.5 percent

Subject to the minimum annual dues amount of $11,000 and the maximum annual
dues amount of $33,500.
Cost-sharing for other benefits
Employers must also offer the following benefits to ministers enrolled in Pastor’s
Participation. An employer may, but is not required to, contribute to the cost of these
benefits:
•
•
•
•
•

Retirement Savings Plan of the Presbyterian Church (U.S.A.)**
Dental Plan
Vision Eyewear Plan
supplemental death benefits
supplemental disability benefits (if minister is eligible)

Employers also may offer flexible spending accounts (FSAs) to ministers in Pastor's
Participation. Two types of FSAs are offered: healthcare and dependent care.
An employer matching contribution to the Retirement Savings Plan is not considered
part of effective salary, so the employer cost for dues-based benefits (such as medical
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coverage in Pastor's Participation or Pension Plan participation) is not affected. (A fixed
employer contribution to the Retirement Savings Plan, as a percentage of pay or a
dollar amount, is considered part of effective salary and included in the calculation of
dues).
Assistance and education programs
Pastor's Participation provides access to the following programs*** that help cultivate
wholeness and nurture ministries:
• CREDO
• Board University
• Assistance Program, including Minister Educational Debt Assistance, Minister
Debt Relief, Emergency Assistance, Adoption Assistance, Transition-to-College
Assistance, and Sabbath Sabbatical Support

*Member must meet program eligibility requirements.
Eligibility
Employers are required to enroll all ministers in an installed position in Pastor's
Participation. Ministers in non-installed positions who are regularly scheduled to work
at least 20 hours per week may also be enrolled in Pastor's Participation.

As Senior Consultant for our area, Clark Simmons oversees Church Relations work in
Alabama, North Carolina, South Carolina, Virginia, and Tennessee. Additionally, he has
direct responsibility in Florida, Georgia, and Mississippi for the presbyteries listed
below in the Synod of South Atlantic and Synod of Living Waters.
Contact information
Call Clark at 215-587-7046 or email him at csimmons@pensions.org
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APPENDIX D: SAMPLE STATED SUPPLY PASTOR CONTRACT
Cherokee Presbytery
Stated Supply Pastor Contract

The Session of ______________Presbyterian Church located in ____________, GA,
agrees to the following terms as detailed in this contract with
_____________________________ as a full time/part time Stated Supply Pastor, for a
period of 12 months beginning __________.
__________________________ will serve an average of ____hours per week with the
following expectations of time in service to the congregation:
PASTORAL DUTIES
• Worship prep, lead worship, preach, and administer the Sacraments in worship.
• Provide visitation, pastoral care of members. Conduct funeral and memorial
services.
• Perform marriage ceremonies and offer premarital counseling.
• Coordinate with office staff; bulletin/music prep, etc.
• Moderate Session and Congregational Meetings and coordinate with
committees, etc.
• Become involved in the community.
• Pray for the congregation.
CONGREAGATION AND SESSION DUTIES
• Support the pastor in their ministry.
• Provide regular financial compensation according to the terms outlined below.
• Provide a performance review to the pastor at least annually.
• Pray for the pastor during this contract period.
• Negotiate ministry goals for contract period.
COMPENSATION
1. Annual Cash Salary: ________________________

2. Housing / Utilities Allowance: ________________________
3. Employing Organization's Contributions: ________________________
4. Additional Compensation: ________________________
5. Other Allowances: ________________________
TOTAL EFFECTIVE SALARY: ________________________

59

BENEFITS
Board of Pensions options as appropriate: ________________________

1/2 SECA (7.65% x total of 1+3+4+5 above), if applicable: ________________________
REIMBURSABLE EXPENSES
Mileage @ the current IRS business-mileage: ________________________

Continuing Ed / Book Allowance: ________________________
Moving Expenses (taxable to the pastor) may be paid up to $_______.

PAYMENT SCHEDULE
Salary and Housing will be paid ________________________.

OTHER BENEFITS
• Vacation of four weeks per year (including Sundays)
• Study leave of two weeks per year
• Additional leave as provided for by Cherokee Presbytery for minister members
• Other:
________________________________________________________________________
________________________________________________________________________
TERMINATION
This relationship may be terminated with 30 days written notice by either party and
with the concurrence of the Ministry Transition Team (MTT) of Cherokee Presbytery.

SIGNED
Pastor: ____________________________ Date: ________________________

Clerk of Session: ___________________________ Date: ________________________
On behalf of the MTT: _____________________________ Date: ______________________
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APPENDIX E: SAMPLE INTERIM PASTOR CONTRACT
Cherokee Presbytery
INTERIM PASTOR AGREEMENT

The Session of ______________Presbyterian Church located in ____________, GA,
agrees to the following terms as detailed in this contract with
_____________________________ as a full time/part time Interim/Transitional Pastor, for
a period of 12 months beginning __________.
__________________________ will serve an average of ____hours per week with the
following expectations of time in service to the congregation:
GOALS FOR MINISTRY
• To assist the Session and congregation in the process of transition related to the ending
of the previous pastoral relationship.
• To address any issues or conflicts existing within the congregation.
• To establish short term goals to accomplish during the interim/transitional period.
• To facilitate a mission study and develop long terms goals for ministry.
• To prepare the congregation for the arrival of the next pastor.
ACCOUNTABILITY
__________________________ is employed by the Session of this congregation, with the
concurrence of the Ministry Transitions Team (MTT) of Cherokee Presbytery, to serve as
Interim/Transitional Pastor for one year beginning ___________________, and is accountable to
both the Session and the MTT.

RESPONSIBILITIES
• Preaching and Leading Worship in the Reformed tradition
• Pastoral Care and Visitation
• Church Leadership and Administration
• Providing leadership and training opportunities for the congregation
• Lead a congregational Mission Study
• Ordinarily, become a minister member of Cherokee Presbytery, participating in the
mission and ministry of the presbytery
• Check-in regularly with the MTT liaison to discuss the progress of the transition,
referring all questions related to the PNC process to the MTT liaison
• The Interim Pastor will not ordinarily be considered eligible to be called as the next
Pastor of this congregation.
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COMPENSATION
1. Annual Cash Salary: ________________________

2. Housing / Utilities Allowance: ________________________
3. Employing Organization's Contributions: ________________________
4. Additional Compensation: ________________________
5. Other Allowances: ________________________
TOTAL EFFECTIVE SALARY: ________________________
BENEFITS
Board of Pensions options as appropriate: ________________________

1/2 SECA (7.65% x total of 1+3+4+5 above), if applicable: ________________________
REIMBURSABLE EXPENSES
Mileage @ the current IRS business-mileage: ________________________

Continuing Ed / Book Allowance: ________________________
Moving Expenses (taxable to the pastor) may be paid up to $_______.

PAYMENT SCHEDULE
Salary and Housing will be paid ________________________.

OTHER BENEFITS
• Vacation of four weeks per year (including Sundays)
• Study leave of two weeks per year
• Additional leave as provided for by Cherokee Presbytery for minister members
• Other:
________________________________________________________________________
________________________________________________________________________
NOTICE OF TERMINATION AND CONTINUATION PAY
Due to the unique nature of transitional/interim ministry, which provides specialized service to
a congregation at a financial risk to the Interim Pastor, care will be taken to provide adequate
time, compensation, and benefits to enable a good transition for the congregation. The
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purpose of this termination agreement is to enable the Interim Pastor to focus on this
congregation during the agreement period rather than on seeking a new call.
This agreement may be terminated by the Interim Pastor with a thirty (30) day notice. In this
event, the Interim Pastor shall forfeit all claims for compensation beyond the 30-day except
accrued Vacation and Study Leave time compensation.
This agreement may be terminated by the Session with a thirty (30) day notice. (NOTE: THE
REMAINDER OF THIS PARAGRAPH, EXCEPT THE LAST SENTENCE, DOES NOT APPLY TO
THOSE DOING THIS MINISTRY AFTER BEING HONORABLY RETIRED.) In this event or in the
event of non-renewal, the above Effective Cash Salary (Salary, Housing, pro-rated SECA) and
the Board of Pensions (BOP) Plan will be continued for one (1) month after the termination date
if the Interim Pastor has not found comparable employment. Upon receiving notice of
termination as provided herein, the Interim Pastor shall diligently pursue new employment and
shall be entitled to such time off as shall reasonably facilitate this effort, without interfering with
her/his primary duties. The Interim Pastor shall be entitled to accelerate the termination notice
once it is given to her/him, to be available for any such new employment as s/he shall choose
to accept. All compensation shall cease during the notice period upon commencement of the
new employment; accrued Vacation and Study Leave time compensation will be paid at the
end of the agreement.
This agreement may be extended or changed as mutually agreed upon. Failure to extend the
agreement prior to thirty (30) days from its expiration or notice of non-renewal of the
agreement shall be considered notice of termination.

SIGNED
Pastor: ____________________________ Date: ________________________

Clerk of Session: ___________________________ Date: ________________________
On behalf of the MTT: _____________________________ Date: ______________________
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APPENDIX F: SAMPLE TERMS OF CALL FOR AN INSTALLED PASTOR
Cherokee Presbytery
Installed Pastor Terms of Call
Compensation and Benefits

Effective Salary

Benefits

Reimbursable
Professional

Salary (Check with the Stated Clerk of the Presbytery
for current presbytery minimums for Installed
Pastors)
Housing
BOP Pastor’s Participation (37% effective salary;
39% in 2023)
BOP Elective Benefits
1/2 SECA, if applicable
Professional Expenses and Continuing Education
Mileage Reimbursement (at IRS business rate)
TOTAL PACKAGE (Budget impact)

Time away

•
•
•
•

4 weeks vacation, 2 weeks Continuing Education
Family Leave consistent with Cherokee Presbytery policy
Service to the larger church an average of 1-2 days a month
Sabbatical leave consistent with proposed Cherokee Presbytery policy (3 months
paid after 7 years)

SIGNED
Pastor: ____________________________ Date: ________________________

Clerk of Session: ___________________________ Date: ________________________
On behalf of the MTT: _____________________________ Date: ______________________
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APPENDIX G: SAMPLE LITANY OF BEGINNING TEMPORARY
PASTORAL RELATIONSHIP
General Presbyter to congregation: Friends, today we mark the establishment of a
covenant to begin a season of ministry between Rev. NAME and NAME Presbyterian
Church.
The three parties involved in this agreement are the pastor, the congregation, and the
presbytery.
Rev. NAME has been engaged by the Session and approved by Cherokee Presbytery’s
Ministry Transitions Team to provide spiritual leadership, pastoral care, and
administrative oversight to the congregation during their season of ministry here.
On behalf of the Presbytery’s Ministry Transitions Team, I am pleased to confirm that
Pastor NAME has been examined and approved for this work. The Ministry Transitions
Team affirms the Session’s choice and prays that the covenant we’ve entered may be a
source of blessings to us all.
General Presbyter to Pastor: A covenant is a promise—a promise of faith and practice,
sealed by the grace of God. NAME, before God and in the presence of these
witnesses, I ask you:
Do you promise to be faithful in taking on this new trust and responsibility, in serving as
the (Interim/Transitional) Pastor of NAME Presbyterian Church?
Do you promise to serve the people of NAME Presbyterian Church with energy,
intelligence, imagination, and love?
Clerk of Session: Fellow members of the congregation—do you acknowledge,
welcome, and receive NAME to serve as our (Interim/Transitional) Pastor? Do you?
Do you promise to encourage their ministry here, to pray for them, and to undertake
the work that falls to us now as we move, with Pastor NAME’s help, through our next
season of ministry? Do you?
Pastor NAME, please accept our love and care for you as a sign of our commitment to
you as our Pastor. On behalf of the congregation, we promise to support you and
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graciously encourage you in your ministry here. May your time here, as long as God
continues to call you, be a blessing to you.
General Presbyter: Let us pray. Now, may God’s love and mercy surround and uphold
Pastor NAME, the Session of NAME Presbyterian Church, and all who are engaged in
ministry here. May this time of transition, and the work with which it is filled, strengthen
the church and bring blessing to many throughout this community, in the name of
Christ our Lord. Amen.
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APPENDIX H: SAMPLE LITANY FOR CONCLUDING A PASTORAL
RELATIONSHIP
General Presbyter/MTT Rep: __ months/years ago, NAME Presbyterian Church and the
Rev. NAME began a pastoral relationship. NAME and I are here today, representing
Cherokee Presbytery, as NAME represents the congregation as the Clerk of Session.
Together with Rev. NAME we gather at this time to recognize the conclusion of this
pastoral relationship.
MTT Representative: Friends, communities of faith change. Individuals are baptized,
grow up, depart for other places. Some persons join and other move to other
communities. Loved ones come to the end of their lives. Persons marry. Children are
born. Changes come in countless ways.
We mark changes in various ways. This helps us remember and to tell our story of faith
in Jesus Christ. Today we mark the conclusion of your Pastor’s tenure here. NAME has
served you faithfully and well. Now it is time for you to bid farewell.
Clerk of Session: NAME, on behalf of the congregation, we thank you for your service
here. You have walked with us through a pivotal season of our life together. You have
loved us, cared for us, challenged us, and nurtured our faith. Thank you for all that you
gave us!
Pastor: I warmly thank NAME Presbyterian Church—its members, staff, and friends—for
the kindness, care, love, and support shown me these past __ years. I thank you for
entrusting me with your joys and sorrows, struggles and victories. You received me and
accepted me as a Pastor. We have done many things that will prepare you for your
next season of ministry. Thank you.
General Presbyter/MTT Rep: Let us pray. God, whose everlasting love for us is
completely trustworthy, help each of us move confidently into the future, trusting that it
rests in your care. During Pastor NAME’s time together here with NAME Presbyterian
Church, they shared laughter and tears, loss and gain, growth and challenge, hope and
disappointment. Guide them as they carry the memories and experiences gathered
into their continuing life in Jesus Christ. And even as we all part, hold us together in
the bonds of love—your love for the church, our love for one another—as we wait with
hope for the time when all things will be united in Christ, in whose name we offer this
prayer. Amen.
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APPENDIX I: SABBATICAL LEAVE POLICY
Introduction

Sabbatical leave is beneficial, both to ministry professionals and to the congregations
or organizations they serve. Sabbatical leave can help church professionals refocus
their vision and find a renewed sense of call. It may help the person engage in a new
or intensive continuing educational experience not made possible in a shorter time
period. God calls us to honor Sabbath in a busy world, and in the busy church.
Sabbatical leave offers valuable refreshment and rejuvenation for those who labor
continuously for God’s people, new vision for continued service, and renewed
compassion for the beloved children of God. Sabbatical leave offers the congregation
a time to reflect on its future, for members to exercise new gifts for service in the
church, and for the congregation as a whole to renew its call as part of the priesthood
of all believers.
Definition

Sabbatical leave is a planned time of study and renewal by which one seeks personal
and professional growth. It is an opportunity for a staff person to disengage from
regular and routine tasks so that ministry may be viewed from a new perspective and
one’s soul renewed to serve refreshed. It is not a prolonged vacation. Through
reflection, prayer, rest, study and travel, one finds the promise of God who sustains us
through a period of reflection, leading to the renewal of energy upon the return to the
permanent call.
Guidelines

Sabbatical leave is recommended for all full-time Pastors and Educators CREs serving
congregations or Validated Ministries, who have served in their present position for six
(6) continuous years. Churches and their professional staff members (Installed
Ministers of the Word and Sacrament and Certified Christian Educators) are
encouraged to incorporate this important benefit within the Terms of Call. If not
included in the initial terms, Sabbatical can be incorporated in an annual update to
the Terms of Call. The session should also include a fixed amount in the budget each
year for the Sabbatical account which accumulates over a six (6) year period to cover
the costs of the sabbatical. The Session may decide to give credit for previous fulltime service by staff members at other positions.
1. The staff member should bring a written proposal to the appropriate committee
and/or Session, providing ample time for the church’s planning and budget
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2.

3.

4.

5.

considerations. These goals should include a description of the spiritual
component of the Sabbatical leave and how it will enhance service to Christ, as
well as how the Sabbatical leave will benefit the congregation upon the
pastor/educator’s return to ministry. The proposal should include details
regarding plans, proposed arrangements for covering the staff member’s duties,
and costs associated with the proposed leave. Upon approval by the Session, in
the year prior to the Sabbatical Leave, the plan shall be shared with the
Ministerial Transition Team (MTT) of Cherokee Presbytery.
Continuing Education funds which have accrued (with approval of the Session)
may be used for the staff member’s Sabbatical expenses. Accrued vacation time
and study leave may be attached to the Sabbatical leave, with approval of
Session. The length of a Sabbatical is ordinarily 12 weeks, but may be shorter or
longer as mutually determined.
Well before the leave begins, the staff member and the appropriate Session
committee should inform the congregation about the Sabbatical. If not included
in the Terms of Call, an explanation of the policy and the accepted plan for the
Sabbatical leave is appropriate. The congregation will continue the
pastor/educator salary, pension/major’ medical benefits, book allowance, and, at
the direction of the Session, auto and continuing education allowances at the
same level as those in effect at the time of the Sabbatical. Grants from outside
agencies or institutions may be available to support the Sabbatical leave. The
congregation may contact the Presbytery office for encouragement and support
before and during the time of the leave. The Presbytery is a resource for helping
with staffing issues, pulpit supply, and pastoral care.
Upon completion of the Sabbatical, at an acceptable time, the staff member
should provide an appropriate report to the Session and the congregation that
offers an overview of the Sabbatical and its impact upon the person. It is prudent
that a staff member remains in the position at least a year after returning from
Sabbatical.
It is recommended that not more than one staff member take a Sabbatical per
calendar year. If two or more staff members are eligible during the same year,
the staff members and appropriate committee or the Session should together
determine an acceptable resolution.
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APPENDIX J: FAMILY LEAVE POLICY
Cherokee Presbytery is committed to a culture that helps our Professional Staff
(Ministers of the Word and Sacrament, Certified Christian Educators, and
Commissioned Ruling Elders) meet the demands of family and ministry responsibilities
and honoring the life that Christ has given us. Offering the option of taking paid time
off when they or a family member is sick is not just good for them and their families, it’s
healthy for the whole of the church. The following policies shall be effective for all
Professional Staff who are Installed, Non-Installed and CRE (with a year-long contract),
and who serve full-time, part-time, in new calls and current calls.
Parental Leave
Professional Staff shall be granted paid family leave of at least twelve (12) weeks,
including, but not limited to, leave for birth of each child, an adoption or a foster care
placement. Full leave to be given in the case of third trimester miscarriage, stillbirth, or
infant death.
Family Medical Leave
Professional Staff are eligible to for up to four (4) weeks of paid leave for care of a
sick/injured immediate* family member once in a rolling 12-month period. A request
for the leave may be given approval by the Presbytery’s Coordinating Team (CT), MTT
or the Session. For additional time away, see Short- or Long-Term Disability. Additional
time off may be authorized by the CT, MTT, Session or immediate supervising
committee.
Personal Medical Leave
Professional Staff are eligible for up to 2 weeks of paid leave for medical disability.
After 14 days, the pastor shall file under the Board of Pensions Temporary Disability
Plan, which will pay 60 percent of effective salary for days 15-90. The church shall pay
the balance of 40 percent for days 15-90.
Bereavement Leave
Regular full-time and part-time Professional Staff are eligible for up to two weeks of
paid leave following the death of a member of their immediate* family. There is no
limit to the number of leaves that may be taken if a Professional Staff member has
several immediate* family members pass away in a calendar year. A request for the
leave may be given approval by the CT, MTT or the Session. Additional time off may
be authorized by the CT, MTT, Session or immediate supervising committee.
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*“Immediate family” is defined, in general, as: spouse, child, parent, stepparent, parent-in-law, sibling
(including step and half), grandparent, grandchild, father-in-law, mother-in-law, sister-in-law, brother-inlaw, son-in-law, and daughter-in-law. Financial assistance for the congregation may be available on a
case-by-case basis and all such requests shall be brought to the Ministry Transitions Team.
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APPENDIX K: SHORT- AND LONG-TERM DISABILITY
Short-Term Disability Benefits
Professional Staff (Ministers of the Word and Sacrament, Certified Christian Educators,
and Commissioned Ruling Elders) may receive 100% of their regular pay (after taxes)
for up to four (4) weeks of short-term disability once in a rolling 12-month period. Next
the Staff person will be required to utilize their available paid benefit hours (sick,
vacation or emergency leave, and/or floating holiday). If the Staff person has benefits
hours (sick, vacation, emergency, and/or floating holiday), they are to be used first.
When all available benefit hours have been utilized, the remaining time off will be paid
at 60% of the regular pay for up to the 90th calendar day from the onset of the shortterm disability (excluding the 7 calendar-day waiting period).

Time away from work under short-term disability and any paid leave preceding it runs
concurrently with any leave for which Professional Staff person is eligible under the
Family and Medical Leave Act (“FMLA”) policy, Section 311. The ninety (90) day limit is
for each unrelated disability. A new benefits period will begin if the Staff person has
returned to work for forty-five (45) calendar days or more even though it may relate to
the initial disability. If the return-to-work period is less than forty-five calendar (45) days
and the disability is related to the initial disability, the disability is considered
continuous unless all ninety (90) days were previously exhausted. In that event, the
disabled Staff person may apply for long-term disability insurance benefits through the
BOP.
Long-Term Disability Insurance

Long-term disability insurance benefits are provided through the BOP. In the event the
disabled employee for medical reasons exhausts ninety (90) days of paid and/or
disability leave (see definition above), that employee may apply for long-term disability
benefits through the Board of Pensions (BOP). Short-term disability leave and sick leave
need not be exhausted prior to applying for long-term disability insurance benefits
through the BOP.
If approved, the long-term disability benefits will be 60% of the Staff person’s effective
salary, offset by any social security benefits, on the date disability began. If the Staff
person applies for and is given long-term disability insurance benefits through the BOP
and has unused accumulated sick leave, the payment of long- term disability benefits
will be deferred by BOP until accumulated sick leave is exhausted. The Staff person will
receive long-term disability payment directly from the BOP.
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Generally, employed status ends on the later of:
1. The date of exhaustion of all paid leaves and unpaid FMLA leave; or
2. The date of commencement of long-term disability benefits. If the Staff
person has applied for and been given long-term disability insurance benefits
through the BOP, their position status will end unless the twelve (12) week FMLA
leave period has not been exhausted, in which case position status ends on the
date the twelve (12) week FMLA leave period ends.
Return to Work After Short-Term or Long-Term Disability

Staff persons returning from short-term or long-term disability must submit a doctor’s
statement certifying their ability to perform the essential functions of their position and
indicating any restrictions or requested accommodations. The Congregation will
comply with applicable disability laws, including the Americans with Disabilities Act.
Upon completion of the Staff person’s short-term or long-term disability absence, if the
Staff person has not exhausted the twelve (12) weeks of FMLA leave, the Staff person
must be returned to the same or equivalent position. Otherwise, the Staff person may
be returned to that Staff person’s position, unless the Congregation found it necessary,
for ministry reasons, to fill the position during the Staff person’s absence. In that
situation, the Staff person will be given an opportunity to apply for a vacant position or
may be offered a different but comparable position, if available, which the Staff person
is free to accept or decline without prejudice.
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APPENDIX L: ORDINATION AND INSTALLATION GUIDELINES
1. Upon approval by the MTT, and subsequent approval by the congregation, of
the candidate and terms of call, and acceptance by the candidate, a service of
Ordination and/or Installation shall be planned.
2. An administrative commission to ordain and/or install is a commission of the
Presbytery and therefore is representative of the entire Cherokee Presbytery.
The Pastor/Associate Pastor-Elect, in consultation with the PNC, has the privilege
of nominating persons to serve on the administrative commission. The Moderator
of the Presbytery and the General Presbyter shall be consulted prior to setting a
date for the service. The members of the commission and the time and place for
the service must be approved by the Ministry Transitions Team. Members of the
Presbytery Staff will welcome invitations to participate in the service.
3. The Moderator of the Presbytery, or their designee, shall serve as chair of the
administrative commission. The commission shall be composed of at least five
(5) members of Cherokee Presbytery; two (2) shall be Ruling Elders and two (2)
shall be Minister Members. No more than one (1) Ruling Elder may come from
any one of the Presbytery’s constituent congregations, and the commission shall
include both women and men. The commission shall elect a Clerk from its
members to complete the Presbytery’s form for minutes, which shall be
forwarded to the Stated Clerk of the Presbytery.
4. The Pastor/Associate Pastor-Elect may invite Ministers and Ruling Elders from
other presbyteries to participate in the service as corresponding members.
Expenses for such guests should be paid by the congregation.
5. It is the responsibility of the Pastor/Associate Pastor-Elect being ordained and/or
installed to plan the order of worship, and indicate how each member of the
administrative commission will be involved in the service. The information shall
be shared with the administrative commission in sufficient time for each member
to prepare their part. Offerings collected during such worship services shall be
designated for the Candidates Aid Fund of Cherokee Presbytery.
6. The Commission shall convene before the service and with prayer by the
Moderator. The commission is dismissed at the conclusion of the worship service
with the benediction pronounced by the Pastor/Associate Pastor-Elect.
7. The worship service shall include the following:

74

•
•
•
•
•
•
•
•
•

Greetings from the Presbytery and Statement of Purpose (Moderator of the
commission)
Constitutional Questions to the Pastor/Associate Pastor-Elect (Moderator of
the commission)
Constitutional Questions to the Congregation (propounded by a ruling elder)
– if installation
Prayer of Ordination / Installation and Laying on of Hands
Statement of Ordination / Installation (Moderator of commission)
Welcome to the Pastor / Associate Pastor-Elect (Moderator of commission)
Charge to the Pastor / Associate Pastor-Elect (commission member)
Charge to the Congregation (commission member) – if installation
Benediction – Pastor/Associate Pastor-Elect
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APPENDIX M: MINUTES OF COMMISSION TO ORDAIN/INSTALL A
PASTOR
The Administrative Commission appointed by the MTT of Cherokee Presbytery to
ordain / install Rev.________________________ as Pastor/Associate Pastor/Designated
Pastor of ____________________ Presbyterian Church, _____________________________,
GA, met at the church on __________________ at ____a.m./p.m.
Members present were Ruling Elders
____________________________________________________
____________________________________________________
and Ministers
____________________________________________________
____________________________________________________
Guests of the Commission:
_____________________________________________________________
The Commission was called to order by Moderator
______________________________________, who offered the opening prayer.
On motion, ________________________________ was elected Clerk of the Commission.
The Order of Worship and the minutes were approved. The Commission would be
adjourned with the benediction.
The Commission proceeded to the sanctuary for the service of worship. The sermon
was preached by ___________________________.
The constitutional questions were propounded to ____________________________ by
the Moderator and were answered in the affirmative.
[IF INSTALLATION ONLY: The constitutional questions were propounded to the
congregation by Ruling Elder ___________________________, and were answered in the
affirmative by the congregation.]
___________________________________ was duly Ordained and/or Installed as
_________________ of _______________________Presbyterian Church of
_______________________, Georgia, by the laying on of hands.
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[IF INSTALLATION ONLY: The Moderator stated that
_____________________________________ was duly Installed as __________________ of
_______________________ Presbyterian Church of ______________________________,
Georgia.]
A prayer was offered by __________________________.
A charge was given to the Pastor / Associate Pastor / Designated Pastor by
__________________.
[IF INSTALLATION ONLY: A charge was given to the congregation by
_____________________.]
The service was closed with the benediction pronounced by
_____________________________.

_______________________________, Clerk of the Commission
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APPENDIX N: VALIDATED MINISTRY POLICY, PROCESS, AND ANNUAL
REPORT FORM
Cherokee Presbytery
Validated Ministry Policy, Process and Validated Ministry Annual Report Form
Policy
As found in The Book Of Order:

“G-2.0503 Categories of Membership
A minister of the Word and Sacrament is a member of a presbytery and
shall be engaged in a ministry validated by that presbytery….
a. Engaged in a Validated Ministry
A validated ministry shall:
1. demonstrate conformity with the mission of God’s people in
the world as set forth in Holy Scripture, The Book of
Confessions, and the Book of Order of this church;
2. serve and aid others, and enable the ministry of others;
3. give evidence of theologically informed fidelity to God’s Word;
4. be carried on in accountability for its character and conduct to
the presbytery in addition to any organizations, agencies, and
institutions served; and
5. include responsible participation in the deliberations, worship,
and work of the presbytery and in the life of a congregation of
this church or a church in correspondence with the PC(USA) (G5.0201).
When ministers of the Word and Sacrament are called to validated ministry
beyond the jurisdiction of the church, they shall give evidence of a quality of life
that helps to share the ministry of the good news. They shall participate in a
congregation, in their presbytery, and in ecumenical relationships and shall be
eligible for election to the higher councils of the church and to the boards and
agencies of those councils.
The presbytery shall review annually the work of all ministers of the Word and
Sacrament engaged in validated ministries outside the congregation.”
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“G-3.0306 Membership of Presbytery
Each presbytery determines the ministers of the Word and Sacrament who are its
members and validates the ministries in which they are to be engaged. It shall be
guided in this determination by written criteria developed by the presbytery for
validating ministries within its bounds (G-2.0503a).
The presbytery shall examine each minister of the Word and Sacrament or candidate
who seeks membership in it on his or her Christian faith and views in theology, the
Sacraments, and the government of this church.
The presbytery may designate ministers of the Word and Sacrament to work as
teachers, evangelists, administrators, chaplains, and in other forms of ministry
recognized as appropriate by the presbytery. Those so designated may administer the
Sacraments at times and places authorized by the presbytery.”
Process
1. Ordinarily, the minister seeking to have a ministry validated by Cherokee
Presbytery will request a meeting with the General Presbyter and the Ministry
Transition Team.
2. The General Presbyter and the Ministry Transition Team will conduct a face-to
face interview with the applicant, or virtually if necessary. The interview is to
include an examination of the candidate’s Christian faith and views regarding
theology, the Sacraments, and the polity of the Presbyterian Church (USA).
3. At the meeting, the minister seeking to validate a ministry shall provide:
a. a job description;

b. a contract for service or other document which states expected
terms of the call or employment.
4. The Ministry Transitions Team, following deliberation, will take action to consider
validation of the ministry.
a. If the Ministry Transitions Team’s recommendation is not to validate the
ministry, the minister may request an additional hearing for consideration
by the Presbytery. At any meeting with members of the Ministry
Transitions Team, the burden remains with the minister to demonstrate
that the proposed ministry should be validated.
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Cherokee Presbytery
Validated Ministry Annual Report Form
Date Received: _____________

Name: _____________________________________________________________
Address: ___________________________________________________________
___________________________________________________________________
Phone: _______________________________________________________
Job Title: ___________________________________________________________
Date of Employment: ________________________________________________
Employer: ___________________________________________________________
Address of Employment:
____________________________________________________________________
Employer’s Phone: ___________________________________________________
Name of Supervisor: __________________________________________________
Name of the congregation where you are active and are you a Parish Associate:
______________________________________________________________________
Questions (Please respond in a narrative format)

•
•
•
•

•
•

Please tell us about your ministry.
How is your ministry serving others?
How is your ministry carried on in accountability for its character and conduct to
the presbytery and to other organizations, agencies, and institutions?
How does your ministry include responsible participation in the deliberations
and work of Cherokee Presbytery and in the worship and service of a
congregation?
Please describe your current involvement in Cherokee Presbytery or how you
would like to participate in the presbytery.
Describe how you are participating in the ministry of the congregation where
you are active.
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As a member of the Cherokee Presbytery all Ministers of Word are required to
participate and complete a Boundaries Training Program every three years.
Have you participated in a Boundaries Training program? ___Yes ___No
If your answer was yes, when was the date of your program’s completion:
_________________________________________
Where did you participate in the training program?
_________________________________________

Please return this form by ___________, to clerk@cherokeepresbytery.org
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APPENDIX O: MEMBER-AT-LARGE POLICY, PROCESS, AND ANNUAL
REPORT FORM
Policy
A Minister Member of Cherokee Presbytery “who has previously been engaged in a
validated ministry, and who now, without intentional abandonment of the exercise of
ministry, is no longer engaged in a ministry that complies with all the criteria in G2.0503a” shall be designated a Minister Member-At-Large. Cherokee Presbytery
through the MTT may designate a Minister Member as “a member-at-large because he
or she is limited in his or her ability to engage in a ministry fulfilling all of the criteria for
a validated ministry due to family responsibilities or other individual circumstances
recognized by the presbytery.” (G.-20503b)
Process
1. A Minister Member of Cherokee Presbytery who desires to be designated a
Member-At-Large, shall notify the General Presbyter or the Moderator/CoModerators of MTT of that desire. An interview will be scheduled between the
Minister Member and an MTT Moderator/Co-Moderator to discuss particular
circumstances of the request.
2. Should the Minister Member meet the criteria as outlined in the Policy above,
their status will be considered at the next MTT meeting. That decision will be
communicated to the Minister Member.
3. The Stated Clerk of the Presbytery will report the change in status to the Office
of the General Assembly via appropriate communication. That change will also
be recorded in the Presbytery Office.
4. The Member-At-Large will file an Annual Report with the MTT through the
Stated Clerk. The MTT will review the report and make a decision to continue
the Member-At-Large status or not, reporting the decision to the Presbytery at
its next Stated Meeting.
5. If the MTT recommendation is not to continue the Member-At-Large status, the
minister may request an additional hearing prior to the next Stated Meeting of
the Presbytery. At any meeting with members of the MTT, the burden remains
with the Minister to demonstrate that the designation should be
established/continued.
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Cherokee Presbytery
Member-At-Large Annual Report Form
Date Received: _____________

Name: _____________________________________________________________
Address: ___________________________________________________________
___________________________________________________________________
Phone: ____________________________________________________________
Name of the congregation where you are active and are you a Parish Associate:
______________________________________________________________________
Questions (Please respond in a narrative format)
• Please tell us about your current ministry within Cherokee Presbytery.
• How is your ministry serving others and enabling their ministry?
• How is your ministry carried on in accountability for its character and conduct to
the presbytery and to others with whom you interact?
• How does your ministry include responsible participation in the deliberations
and work of Cherokee Presbytery and in the worship and service of a
congregation?
• Please describe your current involvement in Cherokee Presbytery or how you
would like to participate in the presbytery.
• Describe how you are participating in the ministry of the congregation where
you are active.

As a member of the Cherokee Presbytery all Ministers of the Word and Sacrament are
required to participate and complete a Boundaries Training Program every three years.
Have you participated in a Boundaries Training program? ___Yes ___No
If your answer was yes, when was the date of your program’s completion:
_________________________________________
Where did you participate in the training program?
_________________________________________

Please return this form by _____________ to clerk@cherokeepresbytery.org
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APPENDIX P: COMMISSIONED RULING ELDER ANNUAL REPORT FORM
Cherokee Presbytery
Annual Report from Commissioned Ruling Elders
Date Received: ____________

Name: ________________________________________________________________
Congregation/Ministry served: ___________________________________________
Home Address:
_______________________________________________________________________
Phone: ________________________________________________________________
Name of Mentor:
______________________________________________________________________
Mentor’s email:
_______________________________________________________________________
Questions (Please respond in a narrative format)
• Please describe your ministry.
• In what ways does your ministry serve the congregation?
• What is your current involvement in Cherokee Presbytery or how you like to
participate in the presbytery?
• Please list any Continuing Education classes you completed in the past year.
• What classes do you anticipate participating in next year? What sort of
Continuing Education classes would you like to see become available to
strengthen your ministry as a CRE?

Please return this form by _____________ to clerk@cherokeepresbytery.org
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APPENDIX Q: SEVERANCE PAY GUIDELINES
Guideline for Severance Amounts for Clergy Serving at Least One Year

YEARS OF SERVICE
1-4
5-8
9-12
13-16
More than 17

LUMP SUM AMOUNT
2-3 months salary
3-4 months salary
4-5 months salary
5-6 months salary
6 months salary
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APPENDIX R: REQUIREMENTS OF A DISSOLUTION AGREEMENT
A Dissolution Agreement should contain the following:
1. The identification of the parties (Pastor, Congregation, and Presbytery)
2. The dates for
a. End of ministry responsibilities
b. Removal of personal property
c. Termination of call
d. Final compensation, benefit payments
e. Departure date from the manse, if applicable
3. All agreements, including but not limited to
a. Effective Salary continuation
b. Benefits continuation
c. Loan repayment or shared equity agreement, if applicable
d. Manse use, if applicable
e. Compensation for unused, earned vacation
f. Severance payment. Severance is defined as compensation a
congregation provides a pastor who is leaving under duress. No law
requires a congregation to pay severance pay.
4. If a full time Pastor finds full-time employment prior to the end of the terms of
the dissolution agreement, the agreement shall state that the church’s financial
obligations end the date said full-time employment begins. Part-time
employment will result in appropriate prorated adjustments in financial
payments.
5. Part-time Pastors who find full or part-time employment prior to the end of the
terms of the agreement, shall inform the Session, so that the church’s financial
obligations end the date of said employment begins.
6. A clause that releases each party from legal action unless the agreement is not
fulfilled.
7. A statement regarding the responsibilities of each party.
8. A Covenant of Closure defining the limits of the relationship between the
departing pastor, the church, and congregation.
9. The date and signature of all parties.
10. The statement is to be put in the Pastor’s file in the Presbytery Office and the
congregation’s files, with a copy to the Pastor.
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APPENDIX S: SAMPLE DISSOLUTION AGREEMENT
CHEROKEE PRESBYTERY
DISSOLUTION AGREEMENT

This Dissolution Agreement is entered into as of _______________ (date), by and
between ___________ Presbyterian Church, Rev. ___________________, and Cherokee
Presbytery. This is an ecclesiastical agreement subject to the polity of the Presbyterian
Church (USA). To become effective, it will require approval of all three parties as
evidenced by their signatures.
The Rev. ______________and the ________________ Presbyterian Church agree to
request that Cherokee Presbytery dissolve the Pastoral relationship that exists between
them with the following terms:
TERMS OF DISSOLUTION
1. LOGISTICAL ARRANGEMENTS:
Date Rev. ________ ends pastoral service: _____

Date Rev. ________vacates church office and returns all church assets: _______
2. FINANCIAL TERMS: (as needed when a Severance Agreement is required.)
3. OTHER TERMS:
A. Covenant of Closure: All parties agree to abide by the Cherokee Presbytery
Covenant of Closure.
B. Release. In consideration for and as a condition of the payments and benefits
provided, Rev. ______ and ________ Presbyterian Church hereby completely,
unconditionally and irrevocably fully releases each other including the
congregation, and its officers, trustees, staff, members, worshippers or
representatives from any claims, liabilities, and obligations related to this call to
ministry, compensation, or dissolution.
It is understood that this Dissolution Agreement is a final disposition of all matters
between the Pastor and the releasees. This Dissolution Agreement contains the entire
agreement between the parties hereto and any representations made before or during
negotiation are hereby merged in their entirety and this agreement may not be
modified.
The undersigned parties have negotiated this agreement in good faith and have every
intention of being faithful in fulfilling it and further agree to the releases contained
herein, representing that they understand its contents and sign it as their own free act
after a full review of the contents.
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SIGNED
Pastor: ____________________________ Date: ________________________

Clerk of Session: ___________________________ Date: ________________________
On behalf of the MTT: _____________________________ Date: ______________________

Copies of final, signed document to: Pastor, Clerk of Session, Cherokee Presbytery
Stated Clerk
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APPENDIX T: SAMPLE COVENANT OF CLOSURE
CHEROKEE PRESBYTERY
Covenant of Closure

The Rev. ______________________, the ____________________Presbyterian Church, and
the Ministry Transition Team of Cherokee Presbytery, having discussed the intent and
requirements of the Presbytery’s Ethical Guidelines Between Departing Pastors and
Their Congregations enter into the following covenant:
I, the Rev. ________________________agree:
1. Not to become involved in any leadership or advisory role (public or private) in
the _____________________ Presbyterian Church congregation; and
2. Not to intervene, support, or give advice to anyone involved in a congregational
disagreement or dispute;
3. Not to officiate in any special events in the lives of former parishioners or of the
congregation including weddings, funerals, baptisms, worship leadership,
church anniversary activities, etc. unless expressly invited by the moderator of
the session and clerk of session;
4. To refuse requests for pastoral services made by members of the congregation;
5. To consult with the moderator of session prior to visiting the congregation,
attending worship or attending a special event;
6. To refrain from giving opinions or directions regarding church business;
7. To explain and affirm the above principles to the congregation in writing (by
letter or newsletter)
8. It is understood that this policy does not affect or require termination of
friendships with individuals in the ___________Presbyterian Church
congregation.
B.
The Session of the ______________________Presbyterian Church agrees:
1. To respect the terms of the Covenant agreed upon by Rev.________ outlined
above; and
2. To interpret the terms of the Covenant to the congregation and incorporate
this agreement in the minutes of the congregational meeting when the
pastoral relationship is dissolved; and
3. To incorporate this agreement in the Session minutes.
_____________________Signature, Clerk of Session
__________ Date
A.

_____________________Signature, Departing Pastor

__________ Date

_____________________Signature, MTT Representative

__________ Date

Copies of final, signed document to: Pastor, Clerk of Session, Cherokee Presbytery Stated Clerk
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APPENDIX U: RECEIVING MINISTERS FROM OTHER DENOMINATIONS
TO A CALL IN CHEROKEE PRESBYTERY
A. From Other Christian Churches:

1. The minister must provide credentials acceptable to the Presbytery as follows:
a) Proper evidence of a theological degree from an accredited theological
institution
b) A certificate of ordination
c) A letter of good standing from the minister’s current denomination
d) If needed, successful completion of specific PC(USA) ordination exams or
other evidence of competency in Reformed theology and PC(USA) polity.
2. A minister of another Reformed church who has been ordained for five or more years
may be granted an exemption for some or all of the examinations required of
candidates for ordination. This exemption requires approval by two-thirds vote of the
presbytery.
3. The minister is interviewed and examined by the MTT.
4. The minister is examined and received by the Presbytery.
5. Upon enrollment in the Presbytery, a letter indicating that the person has
surrendered membership in that denomination and/or all churches with which the
minister has previously been associated.
B. From a Denomination in Full Communion with PC(USA) - the Evangelical Lutheran
Church in America (ELCA), the Reformed Church in America (RCA), and the United
Church of Christ (UCC)

1. The Formula of Agreement prohibits ordination to a first call in a denomination
other than the candidate’s denomination.
2. The minister must satisfy the MTT as to knowledge of PC(USA) polity,
theological and liturgical identity, etc.
3. The call must be approved by both Cherokee Presbytery and the minister’s
denomination.
4. The Presbytery may enroll a minister who is serving in an installed relationship
under the Formula of Agreement as a temporary member of the Presbytery,
provided the minister has satisfied the Presbytery’s requirements of preparation
for such service.
5. The congregation pays pension dues to the denomination as negotiated with
the minister.
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C.

For Immigrant Ministers Serving Immigrant Fellowships/Congregations:
Presbytery may, if it determines that its strategy for mission with that group
requires it, recognize the minister’s ordination, and upon successful examination
by the MTT and the Presbytery, receive the minister as a member of Presbytery
upon receipt of evidence of good standing in a denomination. If the minister
lacks the educational history required of candidates, the Presbytery shall provide
such educational opportunities as necessary for that minister’s successful
ministry in the Presbytery. The minister shall provide a letter indicating that the
minister has surrendered membership in that denomination / church to become
a member of the PC(USA).
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APPENDIX V: MTT Liaison Manual
A. Introduction
1. The MTT assists congregations as they begin a search process for an
Installed or Temporary pastoral relationship. The MTT will appoint a
Liaison to work alongside the congregation during the search process
prior to to the departure of the previous Pastoral Leader. Both part-time
and full-time Pastoral Leaders may be considered; consulting with the
MTT early on will enable congregations to make good decisions in the
search process.
2. For temporary pastoral relationships (Interim/Stated Supply Pastors) the
search group is referred to as a Pastor Search Team (PST), appointed by
the Session. For Installed positions (Pastor, Associate Pastor, and/or
Designated Pastor), this search group is known as a Pastor Nominating
Committee (PNC), elected by the congregation.
3. This Manual is a compilation of resources to assist Liaisons in their
training of and work with PSTs and PNCs.
B. Duties of the Liaison
1. With the General Presbyter, advise and support the Pastor Search Team
(PST)/Pastor Nominating Committee (PNC).
2. With the General Presbyter, Train the PST/PNC in the use of the Church
Leadership Connection (CLC) – the denomination’s electronic pastoral
relationship matching system.
3. Help maintain the spiritual focus of the PST/PNC and remain hopeful in
times of disappointment and frustration.
6. Attend the PST/PNC meetings on a regular basis. Attentive, supportive
Liaisons can assist PSTs/PNCs with positive outcomes.
7. Keep the MTT informed of the search progress. Be in touch with the MTT
Moderator/Co-Moderators between meetings as needed.
8. With the General Presbyter, ask for help as needed and respond to
PST/PNC questions promptly.
9. Review the Ministry Information Form (MIF) before it is presented to the
full MTT for approval.
10. Review “On Calling a Pastor” and provide this resource to the PST/PNC
with whom you are working: https://www.pcusa.org/resource/callingpastor/
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C. The Church in Transition
Introduction

A Pastoral Leader’s departure is a holy opportunity to review and renew a
congregation’s mission and ministry. Often the Pastoral Leader’s leaving comes as
a surprise; other times their departure comes after a time of difficulty and conflict.
As Pastoral Leaders make the decision to retire from active ministry, they may
share that decision several months ahead of their date of retirement with the
General Presbyter.
The interval between the announcement of the Pastoral Leader’s departure and
the arrival of a new leader can be one of the most challenging and crucial times in
the life of a congregation. Key church leaders will expand their roles in significant
ways, and new leadership can and will emerge. This is a time when the depth of a
congregation’s collective relationship with God and their commitment to one
another is tested and grown in unknown and exciting ways.
This time in the life of the congregation provides an opportunity for critical,
guided change. With the movement of the Holy Spirit and the guidance of skilled
Pastoral Leaders, seasons of transition are an opportunity to prepare the way for
new life in the congregation: a time for growth, new vision, revitalization, and
transformation.
Typically, a trained Interim Pastor is invited to walk with the congregation through
this transition. During the Interim Pastor’s service, congregations take the
opportunity to review their ministry and mission and dream about new
possibilities and goals for their life together. A Mission Study, usually led by the
Interim Pastor, is completed by the congregation in preparation of the call to a
new Pastoral Leader.
The challenge in Interim ministry is to develop, through a well-managed and
Spirit-led process, a strong congregation with a clear sense of purpose, direction,
and goals.
The church’s interim process involves five developmental tasks:
•
•
•
•
•

Coming to terms with the history of the church and the congregation
Discovering a new identity
Facilitating changes in leadership
Confirming denominational connections
Committing to new leadership and a new future
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D. Who Does What During Transition?
1. The Session
a. Consults with the MTT as soon as the current Pastoral Leader
announces they intend to leave.
b. Collaborates with the Interim Pastor on a mission study or goal
setting process for the church.
c. Appoints a Pastor Search Team (PST) for an Interim Pastor or
other temporary pastoral leadership and, if searching for an
Installed Pastor, for the congregation to elect a Pastor
Nominating Committee (PNC).
d. Provides a budget for PST/PNC expenses, approves the Ministry
Information Form (MIF) for all pastor searches, and approves the
compensation package for the Pastoral Leader.
e. Hears the report of the Pastor Search Team and approves the
Interim/Stated Supply Pastor contract.
f. Calls a congregational meeting to receive the PNC’s report to
elect the new installed pastor, and approve the terms of call.
2. The Interim Pastor
a. Leads the ministry of the church and prepares it to receive a new
Pastoral Leader.
b. Directs a Mission Study.
c. Supports and prays for the PNC but is not directly involved with
its work.
d. Ordinarily, is not called as the next Installed Pastor.
3. The Pastor (in the case of an Associate Pastor search)
a. Honors the independence of the Associate Pastor Nominating
Committee (APNC).
b. Is informed of the progress of the APNC by the APNC Chair.
c. Participate in interviews of the final candidates.
4. The Congregation
a. Elects the PNC/APNC.
b. Prays for the PNC and respects its confidentiality.
c. Votes on the call of a new pastor.
5. The Pastor Search Team (PST)/Pastor Nominating Committee (PNC)
a. Completes the Ministry Information Form (MIF).
b. Reviews and evaluates Personal Information Forms (PIFs).
c. Interviews and does reference checks on candidates of interest.
d. Selects a candidate to place in nomination before the session
(temporary pastoral relationship) or the congregation (installed
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pastoral relationship).
e. Provides support to a new pastor during the transition period.
6. The Ministry Transitions Team (MTT)
a. Grants permission for a congregation to elect a PNC.
b. Appoints a Liaison to work with the PST/PNC.
c. Appoints a moderator of session, as needed.
d. Provides names of pastors and ruling elders to fill the pulpit.
e. May provide suggestions regarding Stated Supply/Interim/Bridge
Pastors.
f. Approves the Ministry Information Form (MIF).
g. With CHT, conducts Clearance Interviews with Interim, Stated
Supply and Installed Pastors, if they are not Minister Members of
Cherokee Presbytery.
h. Grants final approval for a Minister or Ruling Elder to be
commissioned to begin ministry. This action is reported to
Presbytery at its next Stated Meeting.
7. The General Presbyter
a. Ordinarily preaches at the worship service(s) following a Pastoral
Leader’s last Sunday in the pulpit.
b. With the Liaison, provides support, encouragement, and counsel
to the PST/PNC throughout the search process.
c. Provides support to the Interim Pastor and Session throughout the
pastoral transition.
d. Conducts an ‘executive check’ with potential final candidates’
current presbytery to ensure those potential candidates may be
considered as final candidates.
e. Conducts a ‘Rite of Beginning’ with a member of the MTT
(preferably the Congregational Liaison), for Interim/Stated Supply
Pastors close to their first day in the pulpit.
f.
E. Pastoral Relationships
1. Temporary: These positions may be part time or full time, called by the
Session which provides a written contract containing a job description,
number of hours to be served by the Pastor/CRE, compensation and benefits
provided to the Pastor/CRE. (See Appendices D and E for sample contracts)
a. The Board of Pensions offers Minister’s Choice, benefits package which
provides financial protection and access to the Board’s educational and
assistance programs for the Pastor/CRE. The cost of Minister’s Choice is
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10% of effective salary, fully paid by the session, plus any additional
negotiated benefits; a Pastor/CRE must be serving at least 20 hours a
week to qualify for this plan. (APPENDIX B for Minister’s Choice
information.)
b. The Board of Pensions offers Pastor’s Participation, a comprehensive
medical and retirement package which may be offered to Temporary
Pastors/CREs, who are serving a minimum of 20 hours a week. Review the
Board of Pensions website (www.pensions.org) for the current percentage
of effective salary (39% for 2023). (See APPENDIX C for Pastor’s
Participation information.)
2. Installed: These positions may be part time or full time and are called by the
congregation through a Pastor Nominating Committee (PNC) elected by the
congregation. Pastor’s Participation from the Board of Pensions is required for
all Installed positions. Review the Board of Pensions website
(www.pensions.org) for the current percentage of effective salary (39% for
2023). (See APPENDIX C; see also APPENDIX F for a sample Terms of Call for
an Installed Pastor.)
F. Liaison Meetings with the Pastor Search Team (PST)/Pastor Nominating
Committee (PNC)
1. Ordinarily when meeting for the first time, the General Presbyter and the MTT
Liaison are present to conduct training and share a timeline/schedule to assist
the Team in beginning its work.
2. The Liaison and General Presbyter will:
a. Spend some time with the members of the PST/PNC reflecting on
scriptural calls to ministry and how they were first received. (See
APPENDIX V [MTT Liaison Manual] for an exercise to guide this
discussion, “God Calls Each of Us”)
b. Review the anticipated work together, answering any questions.
c. Encourage selection of a Chair and Secretary/Clerk from the members of
the PST/PNC.
1) The Chair’s contact information will be part of the Ministry Information
Form (MIF) published to the Church Leadership Connection (CLC). The
Chair will be the point of contact with the session/congregation
regarding updates about the progress of the search and may also
receive self-referrals from persons seeking a call. They provide an
agenda for the meetings and ensure opening and closing in prayer.
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2) The Secretary/Clerk assists the Chair in communicating with candidates.
This is important when the PST/PNC has completed its search and
notifies candidates.
d. Encourage selection of a regular date and time to meet.
e. Review the MIF to determine information needed for completion.
Review and inform the PST/PNC on how to prepare the MIF and read
PIFs.
G. Ministry Information Form (MIF) process:
With the General Presbyter, the Liaison works with the PST/PNC to do the
following:
1. Review the various sections of the MIF and discuss the format, narratives,
competencies, and required information with the PST/PNC. Find MIF
information and forms here: https://oga.pcusa.org/section/mid-councilministries/clc/mif-downloadable-forms/
2. Reviews the completed MIF and provides any suggested
edits/corrections. The MIF reflects not only on the congregation, but the
presbytery as well. Ensure all is clear and accurately reflects the
congregation expectations and competencies of the Pastor they hope to
call.
3. Requests the Chair take the completed MIF to the Session for review, and
approval of the compensation range.
4. Provide the MIF to the MTT for approval. After MTT approves the MIF,
it’s ready to post.
a. The MTT Moderator/Co-Moderators will create a login ID and
password through CLC and share that with the PST/PNC Chair
for posting the MIF. They will also create the same for the Clerk
of Session and for the members of the PST/PNC as requested.
This can be done in advance of approval of the MIF.
b. The Clerk of Session, the PST/PNC Chair, and the MTT
leadership must approve the MIF online through CLC. Once
that is accomplished the CLC staff will review the MIF and
activate it so that it is ‘live’ and available for matching.
H. Personal Information Form (PIF) process
The General Presbyter and the Liaison work with the PST/PNC in the following
manner:
1. Work with the PST/PNC by reviewing a PIF to become familiar with the
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2.

3.

4.

5.

6.

7.

various sections to learn how to ‘read’ a PIF for ‘code’ words and
explanations of various sections and their meanings. Find the PIF here:
https://www.pcusa.org/resource/personal-information-form/
Encourage the PST/PNC to determine how to evaluate the PIFs they receive.
Will each member read each one? Will they determine a rating scale so they
can look more carefully at the higher rated PIFs? Will they ask a subset of the
group to review and bring only those they feel are better matched for
consideration by the entire group? Will each member read online, or will the
Chair or Secretary create PDF versions of the PIFs to be shared with the
members?
As matches are made by CLC and received by the PST/PNC, they will read
through all the PIFs received, and using their established methods, decide
which candidates they will investigate further. The General Presbyter and
others may also refer possible candidates to the PST/PNC. Pastors will also
self-refer to the Chair and / or the General Presbyter. Self-referrals must
include the sexual misconduct self-certification. If not listed on the PIF, seek
out ways to hear a sermon, meditation, class, or other available online
examples of the candidate’s ability to preach or lead. Check personal and
professional social media accounts to learn more about candidates.
If a large number of ‘highly rated’ PIFs are determined, suggest creating a
set of secondary questions to be sent to the candidates for additional
responses. Based on these responses it might be easier to establish a
handful of those candidates whose references should now be checked.
The PST/PNC will want to establish questions to be used when making
reference calls. It is easier to evaluate the candidates if the same questions
are used by various members of the PST/PNC as they speak with candidates’
references. Having one person speak with all the references from one
candidate will give a fuller picture of their gifts and skills.
Possible Questions for References
• How long have you known them and in what context?
• What are their notable successes?
• What are their strengths and areas for growth?
• How would you see them serving in (describe your church
setting)?
• Is there anything else you think we should know about [name],
or questions you think we should ask them?
Once 3-5 candidates are identified, the Chair asks the General Presbyter to
do an ‘executive check’ for each of the candidates. If the candidates are
cleared, proceed with Zoom interviews.
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8. Zoom interviews with each of the final candidates are an initial step in
determining a good fit between the candidate and the congregation. Have
questions ready for them based on their PIFs and the congregation’s MIF to
clarify the most appropriate match for the congregation. The PST/PNC may
not ask questions of age, race ethnicity, color, gender, sexual orientation or
gender identity, country of origin, pregnancy status, medical status, etc. If
the candidate brings them up, the PST/PNC may learn about them in that
way.
9. The PST/PNC narrows candidates to the final one or two and schedules inperson visits. Find a mutually convenient time for the candidate and the
PST/PNC.
a. The PST/PNC are the hosts for the candidate(s) while they are in the area;
plan on meals together, a tour of the building(s), and information about
the community. Plan to provide information about housing in the area
(and possibly a realtor to assist as needed), as well as information about
schools (if there are children in the family), medical facilities, cultural and
sports teams/venues, etc.
b. If the candidate is partnered, the partner should be invited for this time
together. Anticipate questions about Terms of Call, specific program
areas of the congregation, and staffing.
c. The PST/PNC will make hotel and rental car arrangements, if requested,
as well as planning to reimburse the candidate for their travel (mileage
for personal car, airline tickets, etc.), hotel, and out of pocket meals as
they travel.
d. The MTT Liaison does not need to be present for these in-person visits,
however time should be made for the candidates to meet with the
General Presbyter.
I. Final Steps in Calling a Pastor
1. Once a final candidate is selected by the PST/PNC (prayerfully by consensus,
not necessarily a formal vote, is preferred), the Chair extends by phone a
personal invitation to become the congregation’s next Pastor. The General
Presbyter and Liaison should be informed of the invitation before extended
to the candidate. The invitation is followed up in writing and includes a
proposed Contract or Terms of Call (see Appendices D/E/F for the
appropriate contract/Terms of Call template). Give the candidate enough
time to consider and respond, and if in the affirmative, proceed with the next
steps. If the answer is negative, then the PST/PNC returns to other
candidates and renews that work.
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2. Once the final candidate has accepted the congregation’s invitation, a
Criminal Background Check must be completed for all ministers requesting
membership in Cherokee Presbytery. The Liaison should inform the MTT
Moderator/Co-Moderators of the expectation of a new Minister Member
coming into the Presbytery as the Pastor of the congregation. The
background check, completed by Presbytery staff at no cost to the
congregation, covers a period of 10 years, starting with the current year. The
Presbytery Office will obtain the candidate’s signed permission to perform
the background check. The information obtained is shared with the General
Presbyter, the Liaison, and the Chair of the PNC, and is kept in the
Presbytery office.
3. Negotiations between the PST/PNC and the candidate are normal for a
contract or Terms of Call, special provisions, moving expenses, additional
assistance the congregation may be able to provide, etc. The Liaison should
share information regarding all of these with the PST/PNC.
4. In some circumstances, Pastors from another denomination or candidates for
Minister of the Word and Sacrament may be considered as candidates for
Pastoral positions. (See APPENDIX U for information on ministers from other
denominations.)
5. When final agreements are reached between the Session/PNC and the
Pastor, the Chair or Liaison should inform the MTT Moderator/CoModerators so that a Clearance Interview may be arranged.
6. If an Installed Pastor is being called, after the Clearance Interview has been
completed and the MTT approves the call, the Session sets the date of a
Congregational Meeting to hear the report of the PNC and to vote on
receiving the candidate as their Pastor. If the congregational vote is
affirmative, the PNC Chair or MTT Liaison shall forward to MTT the Terms of
Call, a copy of the Congregational Meeting Minutes, and the Pastor’s PIF
and Statement of Faith.
7. If a Temporary Pastor is being called and the Session votes to affirm the call,
the Clerk of Session and the Pastor shall sign the contract and forward a copy
to the MTT, along with the Pastor’s PIF and Statement of Faith for the
Clearance Interview.
8. Once the Clearance Interview is completed and the MTT approves the call to
the Pastor, the Pastor becomes a minister member of Cherokee Presbytery.
The Pastor is then free to announce the news of their new call to their current
congregation and the PST/PNC may communicate the good news with the
calling congregation as appropriate.

100

9. If not already completed, the PST/PNC should send thanks in writing to
those candidates still in their search process that a Pastor has been called.
Wish them well in their continued ministry.
10. At an appropriate time, the PNC, Session and Pastor, in consultation with
and the approval of the MTT, set a time to ordain and/or install the new
Pastor and celebrate the new relationship. The Presbytery’s congregations
and minister members should be invited to the celebration; the Moderator of
the Presbytery, or their designee, shall serve as chair of the ordination /
installation commission. MTT encourages the Liaison to attend the
Ordination / Installation and celebrate with the congregation as well. (See
APPENDIX M for “Ordination/Installation Guidelines.”)
11. On the first Sunday a new Temporary Pastor leads worship, the General
Presbyter and the Liaison (if available) will be present to lead the
congregation in a ‘Rite of Beginning Ministry Litany,’ along with the Clerk of
Session and the Pastor. (See APPENDIX G for information.).
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God Calls Each of Us

The Calls of Old Testament and New Testament figures illustrate the many ways God
speaks to those who are asked to serve. They are not all ‘burning bush’ experiences
like Moses; many come through the voices of others. Today, God continues to call
‘women and men to all ministries of the church.’ (Brief Statement of Faith).
You have been called to the ministry of service on the Pastor Search Team/Pastor
Nominating Committee of Anytown Presbyterian Church in Anytown, GA. Yours is a
holy service, one requiring faithful commitment and a sincere understanding of yourself
and the congregation you represent.
As you prepare to begin your work, consider the following Biblical calls. There is one
named for you to read and think through; answer these questions as you complete
your reading. THEN, select at least one other call story and repeat the process. When
you meet next, you might share those insights with the rest of the group about how
you have been called, how God calls pastors into service in a congregation, and how
those reflections may offer insight into your work together.
Process:
1. Read your selected passage and visualize as best you can, the situation in which
the person finds themselves. Is it a holy place or an ordinary place? What are
they doing at the time? Are there others present or are they alone? Where
were you when you were asked to serve on the PST/PNC?
2. What is their first reaction to the request to serve? How did you first react? Did
you seek someone to help you discern if you were being called to the PST/PNC?
3. Is there anything familiar in their call and yours? Where are the parallels; what
are the differences?
4. What might the call to the Future Pastor whom God has already selected for
Anytown Presbyterian Church look like? Will it resemble in any way the call story
you have just read?
5. Share your insights with the other members of the PST/PNC.
Scripture: Isaiah 6: 1-8; 1 Samuel 3: 1-19; Jeremiah 1: 4 – 10; Ruth 1:1-18; Acts 9: 1-22;
Acts 16:13-15; Acts 8: 26-39
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